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SECTION |

Introductioni The ECEAP Management System

The ECEAP Management System (EMS3 isomprehensive databashkich trackschild and
program informatiorand demographic®EL ECEAPstaff usethe EMS datdo monitor
contractor compliance with the ECEAP Performance Standards and Contract.

Information collected in the EMS is often requested by state and nat&sealrchers
studying stat@re-kindergarterprograms, ortatelawmakersvho use this datéo make
funding decisions

Contractors use EMS reports to track program requirements, and to compile progréon data
local planning

The ECEAP Management System fige mainsections:
Contractor Information
Subcontractorriformation

Program Information

Monthly Reports

Child Enroliment

agrwnE

EMS datas kept secure and no idefying information is releasedt is very important that
contractors monitor their EMS data for accuracy, sinceomapt decisions are based on the
data

EMS SECTION | September 2010
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SECTION Il

Getting Started

1. Logging On

Contact thdDEL ECEAP stafat (360¥2528390r email ECEAP @del.wa.gofor
information on installing the EMS system softwaaed obtaining your User ID and
PasswordOnly stff designated by an ECEAP directoayhave access to the ECEAP
Management System.

Once theeceapclienapplication idoaded ornyour computeryse thdeddy bear icon to log
onlf you use the fichild reading dothesysttnro i con

Double click the shortcut, andiier your WerlD and Rassword

ECEAP Management System Logon Screen

...... A DTN TTATE U:erlDlzl
m ? e |:
EarLy CHI DHODEDUCAT[ON rese ]
ASSISTANCE PROGRAM o

Production version 0872772009

ECEAP Management System (ENMS)

‘Washington State Department of Early Learning

Figure2.1
2. Options

Once logged in, you can select your EMS optiopslickingoni Opt i ons o on t he n
(seeFigure 2.2.

1 Full Screen Modé select this option tsettheEMS menu pagéo fullscreen | f it 6 s n
checkedthe menu bawill display at the top of your screen, and any programs you have
open in the backgrounalill still be displayed
1 Lock EMST selecing thiswill bring up the logon screen. Use this option to protect
confidential information while away from your dedkis doesnotlog you off the
system, however you musteater your User ID and Password to return to your work.
You will be autenatically locked out of the EMS after a period of time with no activity.

EMS SECTION lI September 2010
Getting Started Page2
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1 Show Hintsi this optionallows you toaccess helpful hints and definitions throughout the

database. If this option is checksdnply hoveryour curseover any data entry field and
an explanation will apze.

—
E VIEW - Early Childhood Education Assistance Program E\[’E\§|

Program Year  Contractor Subcontractor PIF Monthly Report  CEF | Options Heln

v Full Screen Mods
Lock EMS
w Show Hints

Refresh Cached Data

Figure 22

3. Program Year

When you log on, the default program year will always be set to the current program year.
Each program year starts July 1 and ends June 30

The EMS contains hitorical data dating back to 200Zo view data from previous program

years, simply select AProgram Year o on th
would like to view data.

E'DEL (HEIRE'SYBEN) - Early Childhood EdUcation Assistance Program EEX

Program Year Contractor  Subcontractor PIF - Monthly Beport  CEF - Administration  Options  Help
2002-2003
2003-2004

2004-2005
2005-2006
2006-2007
2007-2008
08-2009
2003-2010

v 2010-2011

Exit

Figure 2.3
The EMS program year automatically changes each July 1. Therefore in July, when

submittingMonthly Report$or Juneactivities you musfirst select the previous program
year.

4. Data Entry

Each section of the EMS has a Data Entry option on the drop down menu. Select this to start
entering or revising your data.

% VIEW - Early Childhood Education Assistance Program

Progiam Year Contractor Subcontractor | PIF Monthly Beport CEF Options  Help
Data Entry  F9
Reports

Export Data

Figure 2.4

EMS SECTION lI September 2010
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All yellow fieldsin the data entry formmust be completed. Incomplete records are
identified by aredflag ™. Click on tke@ button on the i menu bar teseewhat

information is missing.

Program Information een 2008

. [=]x)

Site Listing ]ﬁila Information } Semvice Delivery |I’]fU] LClaszes I

EEEmAclive -

L0 CASCADE WIEW ELEMENTARY ECEAP TUKWILA 36 8/31/2007 6/30/2008
L1 EATOMVILLE ECEAP EATOMVILLE 18 7172007 643072008
L0 SOUTH HILLAMANZAT ECEAP @ ZIEG PUYALLUP 54 FA1/2007 643072008

£\ DOWER ELEMENTARY ECEAP LAKEWOOD 18 8/27/2007 6A13/2008
ARTONDALE ELEMENTARY ECEAP  GIG HARBOR 36 9/8/2007 641842008
5/2/2007 _6/30/2008

FUGE-00SH
FPUGE-O082
FPUGE-O083
PUGE-0084 £ PaN
PLGE-0083 £ woor
PUGE-D090 Itemn Description
PUGE-D095 This site is a licensed child care, please enter License Control 1D [#26]
FUGE-O100
FUGE-O102
FUGE-O104
PUGE-O106
FUGE-O107
FUGE-O108

SANJ-O002 ¥ £ KALEI
m.u@‘

SANJ-0008 ¥ L LOPES

Site Code ‘ | Site Name City Slotz Assigned | Start Date |End Date -
PUGE-O073 L3 UNIVERSITY PLACE PRIMARY ECEAP  UNIVERSITY PLACE 36 7A1/2007 643042008
FUGE-0074 L1 ENCOMPASS ECEAP MWORTH BEND 36 8/20/2007 6/13/2008

SANJ-0007 L3 CHILD
SanJ-0011 L3 LIGHT —
SEAT-0004 0 MARTI
SEAT-O0 £y SEAM
CE&P @ THE EEU: U OF '/ SEATTLE 36 9/4/2007 6/13/2008
Red Flag EFUGEE & IMMIGRANT CHILD CARE | SEATTLE 40 7/1/2007  B/5/2008
Fitdtd ABC PRESCHOOL &MD CHILD [ SEATTLE 11 7/1/2007 643042008
Figure 25
EMS SECTION Il September 2010
Getting Started Paged



SECTION 11l

Navigation

1. Keyboard commands

Some users may pefto use keyboard commands rather than molugewhen navigating
through a pager executing commandBollowing are some EMS keyboard commands.

The [Tab] keyon the keyboard movéke cursoforwardone field at a timeHold down
[Shift] and [Tab] tomove the cursor backward one field at a time.

The Down and Right Arrow keys move the curkmwardone characteait a timewithin a
field. The Up and Left Arrow keys move the cursor backward one character at a time.

Arrow Keys
Figure 3.1

To use shortcut keys EMS, typdalt] andthe underlined letter ithemenu barin the drop
down menus use the faton key following the command. For example: F6 for Data Entry.

F£ VIEW - Early Childhood Education Assistance Program

Prograrm Year  Contractor Subcontractor PIF Monthly Beport | CEF - Options - Help

Repoarks
Expork Dakta

Figure 32

2. Drop Down Menus

Drop down menus are used to choose from existing optidns. Ck 60 t beviilew you
options, or simply type in the first couple of letters and any available matchahiowll

COWLITZ] ( v)V
19| [ASOTIN N
BENTON
CHELAN
rom street { CLALLAM
CLARK
COLUMBIA
0 bl

Figure 3.3

EMS SECTION lil September 201
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3. Calendar

Click the buttonto bring upan electronic calendar. Choose dates from the calendar, or
type in the date amually. The calendar is handy when you nedddk upa date.

=V

September, 2007

Sun [ Mon [ Tue ['wed [ Thu [ Fri [ sat

2 3 4 5 6 7 8
El i 11 12 13 | 14 | 15
& 17 18 | 19 20 | 21 | 22
23024 25 2 27 28 29
30

[a]4 Cancel

Figure 3.4

4. Navigate in a Report

Reports have their own unique navigation buttimesitedat the top ofyour screen.

# Document Previcw: ‘ZI|E| E|

ATk « o A&

— Program Year 2008

Contractor: EITTITAS COUNTY HEAD START/ECEAP
Eatly Childhood Education and Assistance Program

— CONTRACTOR ACTION LIST

Printed on December 10, 2007 far DEL Staff

Figure 3.5
—
“—™ Stretches the rept to the width of your screen
A4
Sizes the report to full page view
A 4

<j Scroll to first page of the report
<:I Scroll one page back

I::> Scroll one page forward

IZ:>{ Scroll to last page of the report
¢4 Prints your report

36 Exports your report to .CSV, which can then be converted to Excel

EMS SECTION lil September 201
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SECTION IV

Contractor Information

ThefContractoo section provides contact information for contractors @&t ECEAP
staff. Updates to staff contacts are due by September 30 each year. Use the form provided by

DEL at
http://www.del.wa.gov/publications/eceap/docs/ContractorStaffContacts%20Form.doc

Toviewthedatase | ect A Contractor o and AData Entryo

2 ABER [Heike Syben) - Early Childhood Education Assistance Program

Program“ear | Contractor  Subcontractor PIF Monthly Bepot CEF - Options  Help

[Daka Entry F7
Reports

Figure 41

1. Listing Tab

This screen lists the fodetter contractor ID, contractor name, the city, and whether or not
the contractor is also a Head SgudnteeAs a contractor, you should seely your program
on this screen.

‘ % Contractors Screen: Aberdeen School District #5

Contractolsl ABER Staff antacts} DEL 5taff Contacts} EELs 1 Eamily Support Slafll Qubconllaclors}
% Cantra... ContractM ame City HeadStart Contractar
ABER ABERDEEN SCHODOL DISTRICT #5 ABERDEEN No
Figure 42

2. Contractors Tab

This screen listthemain contact information for the contractor. It diststhe ECEAP
contract number, fiscal year start and end dates, Tax ID, and other important information for
DEL (figure 4.3.

EMS SECTION IV September 2010
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Postal Code  [EiP

Ta Edit Contractor Contact information, click on the “ABERStaft Contacts™ Tab [above] and then modify the
Contractor Contact.

Figure 4.3

3. Contractor Staff Contacts

The fAStaff Qiststhe@aen tso&CERB sabasd their roleTo view

contact information on staff listedelecttheir nameThe information shows up at the bottom
of the screenThis list is maintained by DEL. If changes need to be made, contact
ECEAP@del.wa.ggwor call (360) 7252839.

Coniractors Screen: Aberdeen School District #5

isting | Contractors [ABEH Staff Contacts }QEL Staff Contacts | FELs |

FEarmily Support Staff | Subcontractors |

Cortact Type Cartact Mame Effective Date |
Data Contact JAN LAUKKAMEN 117772005

Director MNAMNCY C LIEDTKE F/5/2005

Contract Contact MNAMNCY C LIEDTKE F/5/2005

Youcher Contact MAMCY C LIEDTKE 171872006

Budget Contact DORIS DALY 3/9/2006

HIST

Contact information

NAMCY CLIEDTEE
ECEAP/EARLY CHILDHOOD COORDINATOR

(36015382191 [

(360] 538-2192

Same az Street Address

Figure 4.4

4. DEL Staff Contacts

The ADEL St af flistCEh EGEAR stafd andter mlesnthe same way the
contractor staff contacts are listdd view contact informatin about DEL staff, click on
their name. The information is displayatthe bottom of the screen.

EMS SECTION IV September 2010
Contractor Information Page8


mailto:ECEAP@del.wa.gov

5. FELOs

This screerlistst he contractor 6 s Funahdtempdiansiob!| | ment
adjustments (if anyDEL maintains the Funded Enrollment Level

% Contractors Screen: Aberdeen School District #5 |__|@‘E|
Llstmg] Qunlraclurs] ABER Staff Contacts | DEL Staff Contacts Eamily Support Staff | Subcontractors
Contract FEL | Effective Date

+  TNEE 070172009

Flease enter the Contract FEL and the starting date that
this FEL took effect

-~ FEL Type————————

f+ Contract FEL

 Temporary 5 lot Adjustment

Figure 4.5

6. Family Support Staff

Enter your family support staff names here. This list will pafuthe drop down field on the
EMS Child Enrollment Brm (CEF)data entry screen, fiekR9 ceePage26).

Figure 4.6
7. Subcontractors

Thesubcontract@for eachof your sitesare listed hereNote the Site Codes listed next to
the Subcontractor nam€&he site codes are assigned when you complete your Program
Information Forms (PIFs) and select your subcontreoton field #22 on the Site
Information tab $eePage 1% of the PIF data entry scre€fo create or edit a subcontractor,
you can double click oany subcontractarame which will bring you to the data ensigreen
on the main Subcontractor tade€Page 1Zor additional instructionks

ite Code
GEOCC0032

Subcontractor Mame

CARLA EBURNS (FCCH PROVIDER)

LEARMING AYENUES CHILD CARE CENTERS EDCC-0006 \
MARY JANE SHEARER (FCCH PROVIDER) EOCC-0033

SW WA CHILD CARE CENTER EDCC-0014

SWw WA CHILD CARE CENTER EOCC-0010

SW WA CHILD CARE CENTER EDCC-0024

SWw WA CHILD CARE CENTER \ EODCC-0030
YWCA OF CLARK COUNTY 'S CARE Here are th$|te Codes that are \ |[Eocc-om3 /

assigned to your subcontractors

Figure 4.7

EMS SECTION IV September 2010
Contractor Information Page9

Le



8. Reports

The Reports section under the Contractor tab allows you to view and print mailing labels for

ECEAP staff and yowsubcontractorslo select a report, double click on the name, or

highlight the name and click @ OKO:mem
items (see above). Either click on tah
menu items

% ABER (Heike Syben) - Early Childhood Education Assistance Program

Program Year | Contractor Subcontractor PIF Monthly Beport CEF Opfions  Help

Data Entry F7

Program Year Contractor  Subdpntractor  PIF - Monthiy Bepott CEF  Options  Help

= Reports - Extended Menu Form

¥ Subcontractors / Sites

o 0K X Cancel

Figure 4.8

The labels are formatted to print on Avery 5162 address labels or equivalent size.

% Document Preview

N NN

Subcontractor Labels for: ABER (se Avery 5162, or equivalent)

TAMMIE HICKLE HOWARD KING

- COSMOPOLIE SCHOOL DISTRICT ELMA SCHOOL DISTRICT
1438 4TH =T 1235 MONTE ELMA RD
COSMOPOLIS WA 58537 ELMA WA 98541

TRICIA Z¥RYBIDA

HOQUIAM SCHOOL DISTRICT
308 EIMPZ0M AVE
HOQUIAM WA 58550

MANCY LIEDTKE

MONTESANG SCHOOL DISTRICT
1717 BEACOM STREET
MONTESANO YWA 98563

DAN BOLEMDER

MCCLEARY SCHOOL DISTRICT
B11 3. MAIN

MCCLEARY WA 983557

GAIL SACKMAN

OCOSTA SCHOOL DISTRICT
2500 MONTESANO ST SOUTH
WESTPORT WA 58595

EMS SECTION IV
Contractor Information

Figure 49
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The Subcontractors/Sites option providdising of all your subcontractors, sitespntact
names, and their addresse®l phone nun#ss in one convenient document.

& AEE|

Program Year Confractor  Subconbractor PIF - Monthly Beport CEF - Options  Help

Contractor Listing
#-Mailing Lahels
= Subcontractors / Sites

W DK X Cancel

Document Preview

Tk « ~ A&

R T A T R T T

Program Vear 2008
Contractor ABERDEEN SCHOOL DISTRICT #3
ly Childhood Education and Assistance Program
[ ONT‘R_A.C‘TOR(). SUBCONTRACTORS, AND SITES REPORT
Printed on Movember 07, 2007 for DEL Staff

| Subcomtractor / Site | FEL |Site Code | Contact Name | ComactTidle | Phone | Mailing Address | City [state| Zip |
ABERDEEN SCHOOL DISTRICT #5
Condrac FEL: (] 151 | Yeonbact: | HANCY LIEDTEE [ECEANEARLY CHILDH] @60) 538-2191 | 1313 PACIFIC AVE | ABERDEEN [wra [ sesan

Subconiraciors

|1 |COSMOPOLIS SECHOOL DIST 4 | ABER-0004 | TAMMIE HICKLE SUPERINTENDENT (3607 533-7121 | 1430 4TH 5T COSMOPOLLE WA | 9RsET
2 |OCOSTA SCHOOL DISTRICT | 365 | ABFR-0006 | GAIL SACKILAN SUPERINTENDENT | :60)366-0135 | 2580 MONTESAND ST SOUTH WESTPORT wa | 92505
5 | ELWA SCHOOL DISTRICT b | aBrR-0008 | HOWARD KT SUPERINTEWDEWT | (360)463-2833 |1335 MONTE ELMA RD ELMA wa | 98541
4 |MCCLEMARY SCHOOL DIST 6 [ABER-0010 | DAN EOLENDER SUPERINTENDENT (3607 405-2204 (611 5. BLIATH MCCLEARY WA | 9assT
[s | HOQULAM §CHOOL DIST b | ABER 0011 | TRICIA ZVRVEDA SPECIAL ED DIR (360 5336543 | 305 STMPEON AVE HOQUIAL wa | 92550
6 | MONTESAND SCHOOL DIST | |5 | ABRR-0017 | HANCY LIED THE ECEAP DIRECTOR | 360-349-4526 | 1717 BEACON STREET LIOHTESANG wa | 93563

Total FEL for Subcordractors: o

Sites

[1 | cosmopous senoor pisT ||+ | aBER-0004 | Aty LED TEE ECEAP DIRECTOR | (G60)36-2191 |PO BOX 478 0SMOPOLIS wa | 98537
2 |OCOSTA SCHOOL DISTRICT 6 [ ABER-0006 | HANCY LIED TEE ECEAP DIRECTOR EF601E8-2101 2580 MONTESANO STREET WESTPORT WA | 9a5e5
5 | ELLA SCHOOL DISTRICT b | aBER-0008 | HANCY LD TKE ECEAP DIRECTOR. | (3605362101 | 1235 MONTE ELMA ROAD ELMA wa [sss41 | T
4 | MCELEARY SCHOOL DIST b | aBER-0010 [ HaNCY LIED THE ECEAP DIRECTOR | (3601538-2191 | 611 AT IE CLEARY wa | 98557
| 5 |HOQUIARM SCHOOL DIST 0 [ABER-001]1 | HANCY LIED TEE ECEAP DIRECTOR (F500638.2101 101 W, EMERSOH HOQULARY WA | 9ass0
6 | AJ WEST ELEMENTARY b | ABER 0012 | HANCY LD TKE ECEAP DIRECTOR | (360322101 | 1901 BAY ABERDEEN wa | 93520
7 | STEVENS ELEMENTARY s | aBER-0013 [ HANCY LIED THE ECEAP DIRECTOR | (3601362191 | 300 FARRAGUT ABERDEEN wa | 98520
| & |ROBERT GEAY ELERL 4 [ABER-0014 | HANCY LIED TEE ECEAP DIRECTOR EF601E8-2101 1516 HOETH B STEEET ABERDEEH WA | 92520
[0 |Hopsms b | aBER 0015 | HaANCY LD THE ECEAP DIRECTOR | (3605322101 | 1313 PACTFIC AVENTUE ABERDEEN wa | 93520
10 | MONTES a0 scHooL pisT | W | ABER-0017 | MACY LIEDTEE ECEAP DIRECTOR | (3601538-2191 | 1717 BEACON LIOHTESANG wa | 98520

Totsl FEL for Sites: {151 |
Figure 4.10

This report also listgour contracted Funded Enrollment Level, and the number of slots
assigned to each sitelease note tha¢ total FELs for your sites should always equal the
contracted FEL (segraphic above

EMS SECTION IV September 2010
Contractor Information Pagell



SECTION V

Subcontractor Information

1. Subcontractor Listing
If you subcontracECEAP services to other entities, their contact information must be

enteged into the Subcontractor tab on the main m@mgure 51). You must ensure all of
your subcontractor information is correzch year

2. Data Entry

To create a new subcontractor oretdit the information about yoaxistingsubcontractors,
click on the @SubseleditDraa cat cernd rtyald® and t hen

. ABER (Heike Syben) - Early Childhood Education Assistance Program

ogiam Year  Conbactor | Subcontractor PIF Monthly Bepot CEF Options  Help
DataEntry F&
Reports

Figure 5.1

Thisbringsupte #fALi st i ngshowseach sulecantragtbrierened for your
program.

& Cods Subhame =
88(ELMA SCHOOL DISTRICT
@ 113|HOQUIAM SCHOOL DISTRICT
96(MCCLEARY SCHOOL DISTRICT
129|MONTESAND SCHOOL DISTRICT
114|HORTH BEACH SCHOOL DISTRICT
115/0C05TA SCHOOL DISTRICT
Figure 5.2

To viewdetails click theSubNamea nd t hen t he ASubcdgseefiguect or
5.3). This is where you make changes, ,autdlelete subcontractors.

EMS SECTION V September 2010
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To add a new subcontractor to yourAdalogt, cl i
box will come up with a list of all subcontractors previously entered into the EMS for the

whol e state. Search for t heoknaomel foft hyeo unra nseu b
appear on the |ist, select the middle button
new dnisewilldring up a new data entry form. When finished entering the information,

save it byaacldymbmlg. t he 0

: ~ =[]
Listing iSub
Change Name
g Click here ONLY if this
+ contractoés namehas I
- changed.

% Is Subcontract Already in this list?

The EMS tws to maintain & unique list of sub-contractors.

1 A A If pou know that your sub-contractor has participated with ECEAP in the past, or you
C | I C k t h € n + o beliewe that they should already be present in the EMS, look for them in this list

nEW S LI bCOntI’aCtOf If yout find the Sub-Contractar, either with the conect name, or by a former alias, please

chooge that record and press OK,

SubName ~
BAREFOOT LEARMING COOPERATIVE

BARGE LINCOLN-Y&KIMA SCHOOL DIST

BATES TECHMICAL COLLEGE

BELFAIR ECEAP

BELLINGHAM CHILD CARE & LEARMNING CEMTER

B BETHEL SCHOOL DISTRICT

< >
|

" OF Mo, the Subcontractor is not here. Please add a new one. X Cancel

Figure 5.3

-

|

Clickotdéhemiiiol -hand side bf the dcreeh if you want to delete a record. This
will delete the selected subcontractor and all their contact information from the database.

IMPORTANT: In order to changhe nameof a subcontracr already listed,lick the
iChange Na hhe dbuttdnisdnly wsed.if the gbcontractor changed its nantie.
cannotbe used to enter a different subcontractor.

Type any othechangedo the contact information directly into the yellow fields. mtodick
thaofito post the changes.

Click 3 or4 to scroll through your subcontractors.

EMS SECTION V September 2010
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SECTION VI

Program Information Form (PIF)

1. DataEntry

The Program Information Form (PIF) provides site, service delivery and individual class

information for eaclocation It is important to ensure that this data is updated each program

year. A the beginning of each program ygRlFsautomaticallycarryforward from the
previous year. Reviewall recordsand enter any updates or changes as neédaedrding to
your contract, PIFs must be updated with the correct information by September 15 of the
program year.

As in previous menushiorder to begin data entry, sel@tiFo andfiData Entrg from the
menu barThis will bring you to the Site Listing screen.

2. SiteListing Screen

This screenlistsad f y o ur aptivesitgs Ta seé al your inactive siteglsct
Al nactivedo fwnomenlie ne&x ¢ plhconaplBtSrecords af® identifiads .

by a red fIagV'. Click on the@button on the léfmenu bar to find out what information is
missing.

F Program Information Screen 2008: Lind Community Preschool

ﬁitelnfurmaliun] Sevice Deliverylnful Qlassas]
E@Eﬂnﬁctive | 4¥4—mmm8
Site Code: | | | Site Mame |Eily Slots Azsigned | Start Date |End Date | -

SAMJ-0002 ¥ 0 KALEIDOSCOPE EASTSOUND 12 9/11/2007 5/22/2008
SAM.J-0005 ¥ £ MONTESSORI EASTSOUND B 9/4/2007 5/23/2008
SAM.)-0006 ¥ £) LOPEZ CHILDRENS CENTER LOPEZ ¥ 9/17/2007 &/20/2008
SAM.J-0007 L1 CHILDREN'S HOUSE EASTSOUND 2 9/11/2007 5412/2008
540011 £ LIGHTHOUSE PRESCHOOL FRID&Y HARBOR 5 8/8/2007 5/30/2008

Figure 6.1

All data on the PIF must be completaud accuratbefore youcan bedin entering your
Monthly Report forms into the EMS

To entera new site, click on the Site Information tab and tirer+0 fi s y at th@léft of
the screerffigure 6.29. To change your site informatiphighlight the site you wish to
update and therclick the Site Information Tab.

3. Site Information Screen
Thef S i nfoematiordtab contains locatioand general siteformation Pay spedal note to

the following fields:

EMS SECTION VI September 2010
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Total ECEAP Slots

You must ensure that the funded enrollment level foralt sites is equal to your contracted
amount.If you want to move slots from one site to another, you must obtain pricoagbpr
from you DEL Specialis{refer to your DEL ECEAP contract, Exhibit A, Section 3(c)).

Enteror updatehe number of slots assignedth@ currensitei n

t he

NnTot al

field. The gray field below ishe sum othe number of slotgou assigedto each of your
classeat this siteThese two numbemaustbe equalSee Number 7 orPagel? for

instructions on how to assign slots to your classes.

%% Program Information Screen 2010: Cosmopolis School District

rvice Delivery [nfo ] LClaszes ]

Sel ect il +0

Enter # of slots assianed to thisesit

blank form fornew site.

Sj0as0121990 sE||E BEI9/11/2009 12:

23200

MAMCY LIEDTKE
ECEAP DIRECTOR b
- LJAN LAUKKAMEN 8
1439 4TH STREET
COSMOPOLIS -

13 County: GRAYS HARBOR

A [360)538-2191
== [360)538-2190

13
COSMOPOLIS

of extended day

m IProvider number

Sum of slots assianed to each clasg

Figure 6.2

#3171 Active Site

The Active Site fieldss e t t.odf thé Sfte lscomes inactive esl

ect

ANoO from

down menuThis will remove it from your Active Site listing. Enter the date and reason the

site became inactiv@ known).

#1471 Legislative District

The Legislative strict line has one required field and faptional ones. This is for sites
serving more than one district. Enter all legislative districts applicable to your site.

#2271 Subcontracted

Set field to AYeso if this is

a sublfontracte

your subcontractas not listed, you will need to add it to the database. Seelfgage

Subcontractor Information on how to do this.

#2671 Licensed

If the site is a licensed child care center, séi¥et®d a n d

EMS SECTION VI
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4. Service Delivery Information

ThefiService Delivergtablists:

1 ServicesStart Datd Whenthis sitestars operationgincluding outreach,
enrollment, and family support)rhis is not the day your classes start, but the day
staff start with enrollment and family support serviddse ealiest date you can
enter is July 1 ofhe currenprogram year
ServiceEnd Datél Whenthis siteends operations
Number of Lead Teachetisat work at this site
Number of Assistant Teachetsat work at this site
Transportatiorprovided at this site foransporting children to and from school.

1
1
1
il

# Program Information Screen 2008: Cosmopolis School District

Site Listing I Site Information

08/27/2007 1)
06/05/2008 3|

I@ Mate: The Services End Drate must be entered comectly for this site. Al children without an exit date will
autamatically be exited one day after the Services End Date. The date can be changed at any time ta allow
continuation of services for children within this site. Also nate that the Program Activity Form will not appear until
walid Service Start and End Dates are entered.

Figure 6.3
5. Classes Tab

Enter individual class informationnder this tabThe following tabs are listeoh the
fiClasse@ screen

Class Listing
Class Description
# of Children
Staffing and Ratio
Service Hours
Totals

= =4 =4 -8 -8 -9

4 Program Information Screen 2008: Cosmopolis School District

Site L_isting] Site Information } Service Delivery Info E'ﬂSSES

To add a class,
1] Click the "+"' symbol
2] Proceed to enter the infarmation for the appropriate field.

Class |D: ABER-0004-CL1 Clasz Name: Cosi - A
35 Listing 1 Class Qescrlptlon] Hof Eblldren] Staffing & Hallo] Semice Houls} Tatals
Clasz ID Clazrtamer Ereseription

ABEROOACLT [CosiAM

*
& [aweo]

Figure 6.4
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6. Class Listing

Thefi C | astirgolidts all the classes you have entered for this site. Note the Class ID is
automatically assigned once you enter a new classroom. This is the number you will use as
the class code to assign cinéd to individual classes in the EMS.

7. Class Description
To add a cl+a s s y omkhe lefcskle of theescre@anter the name you use to

identify the classroom. For exampl e: Bel ugas
Colinés PM cl ass.

Site Lising | Site Information | Sgrvice Dlivery Info {L155528 | activtes |

To add a class,
+ 1] Click the "+ symbol
2] Praceed to enter the infarmation for the appropriate field.

Class ID: ABER-0004-CL1 Class Name: Cosi - &b

Class Listin # of Children ] Staffing & Ratio | Service Hours

'Class’ means each session of regular ECEAP activities with a single group of children, such as one AM group, etc.

@ Class Mame/Description: [COSI - AM |
[T

s provided in the folowing languagefs):

Figure 65

Make sure the class start and end dates are correfrr_the current program year. Note:
The class start dates (#32jould begiron orafterthe services start daf#27 on Figure 63).
The class end dat¢£33)should end before or on tkame day as the services end (428
on Figure 63).

8. Number of Children

Enter the number cflots assigned to each clasghe yellow fieldsEachslot can only be
countedonce If nonECEAP children attend the same class, enter the nuscberdirg to

the primary funding sourcd-or example, you may have a class that serves ECEAP, Special
Education, and community children. Enter the number of ECEAP children that will attend
each class, the number of REREAP special education children, and the banof private
copay or tuition childrenThe gray field (#4Pautomatically calculates the totzdsed on th
information you provide in #3b #39. The total number of children assigned to each class is
used to calculate the adult:child ratio.

The FundedEnrollment level (FEL) entered for this sitenthe Site Information tab is
locatedin thegray field above the data entry fieJdsd must match thumof ECEAP
children listedor each clasgSee figure 6.6)

EMS SECTION VI September 2010
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4 Program Information Screen 2008: Cosmopolis School District
Site I__isting] Site Information } Service Delivery Infa i’tig&gég:
To add a class,
1) Click the "+ symbol
2) Proceed to enter the information for the appropriate field

Clags |D: ABER-0004-CL1 Clazs Name: Cosi-AM

Clazs L_isting] Class Description| # of Children | Staffing & Halio] Service Houls} Totals I
—

# of ECEAP slots assigneq
to this class

E{\’T:)

tuition children:

W=

aded i«

-

Figure 66

9. Staffing and Ratio

Enter the number of stafiresenin class during ECEAP hour§headult:child ratio is
autamatically calculated.

Site I__ist\ng] Site Infarmation | Service Deliveny Info D

To add a class,
+ 1] Click the "+" symbiol
2] Pioceed to enter the information for the appropriate field

Clags ID: ABER-0004-CL1 Class Mame: Cosi - AM

Class Listing ] Class Description ] # of Childien | Staffing & Ratio | Service Hours

MOTE: Count each staff only once by the highest level of qualifications, regardless of job title.
41 The minirm f staff i ing EC! Z‘
Adult to child r: [H40 h class (#41): 1:65

Figure 6.7

10. Service Hours Screen

Enter the scheduled times and days classes are in session, and total numbehadfirdass

per day Thenenter the number of clagays per yearexcluding holidays, vacations, and
other closuresThe total preschool hours are automatically calculated and must equal at

least 320 hours for the program year.

Site Listing | Site Information | Servics Delivery Info {Ciasses |
To add a class,
+ 1] Click the "+'* symbol
2) Proceed to enter the infarmation for the appropriate field.

Class ID: ABER-0004-CL1 Class Name: Cosi-AM

Class Listing 1 Class Description ] # of Children ] Stalfing & Fiatio

wadnesday Thursday
08:25 AM 08:25 AM
11:00 AM 11:00 AM 11:00 AM

Clear Button

Clear Clear Clear
ndards are fully implemnemted. 2.5
136
340
Figure 68

To deleteor change youclasstimes,clickont h e A C| ebalowoeach day.t o n
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11.PIF Reports

Use PIF Reports to review the data you have entered into the &\t PIF/Reports to
open the Reports Menu Form.

@ Reports - Extended Menu Form |E‘E‘-Y—hj

= Errorfincormpletse Records -

E| General Summary
. ~One Site

One Contractor
One County
Print Each Site

m

Figure 6.9

TheError/Incomplete Records report is currently disabled.

The FEL Comparison Report shows your contracted number of slots, or Funded

Enroliment Level (FEL), and the number of slots you have assigned to your sites. These two
numbers must be equal. The list will display all ECEAP contractors, but you will only see
your slot numbers.

@- Document Preview

HIOKLE ~ o A& %

— Program Year 2011  ENROLLMENT COMPARISON: Contracted and PTF Funded
ABER

— CONTRACTOR CONTRACTED FEL | TEMPORARY FEL PIF FEL
ABER 189 0 189

Cccc
— CDCS

Figure 6.10
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The General Summaryreport provides a summary of the information you entered about
each site. You can choose to run a report with totals for one site, one contractor (all of your
sites) or one county if you have sites in entitan one county.

T I LB Lo oy 1oy /B
4 Program Year 2011 PROGRAM INFORMATION FORM GENERAL SUMMARY
1]
] Site Information
Total
— 1. | Number of Sites 1
N 2. | Total Contracted Funded Enrollment Level N/A
3. | Sum of ECEAP slots as reported in Site Information Screen 20
2] 4. | Sum of ECEAP slots as reported in PIF classes (#35) 20
] 5. | Number of Other children served (other than ECEAP) 6
6. | Number of Lead Teachers 1
— 7 | Number of Assistant Teachers 1
] 8. | Number of Legislative Districts Represented 2
2| 9. | Number of ESDs Represented 1
] 10{ Number of School Districts Represented 1
Total %
— 11] Number of SubContracted Sites I 0 I 0 |
] 12| Number of Sites Directly Managed by the Subcontractor | 0 | 0 |
< Total % Total % Total % Total %
] 13. Site Location:
Urban 0 | 0 [Suburban [ o | o [Rural [ 1 [100 [Remote o o]
] 14. Transportation provided by:
L ECEAP [ 0 | o [SchoolDistrict | 1 [ 100 [OtherthansSD | 0 | 0 |
] 15. Number of Sites by Physical Location:
Total % Total %
— Public Schools 1 100 | Non Profit Child Care Centers 0 0
] Colleges/Universities 0 0 | For Profit Child Care Centers 0 0
Community Org Facilities 0 0 | Family Child Care Home 0 0
el Head Start Facilities 0 0 | Faith Based Facilities 0 0
] Other 0 0 | NoResponse 0 0
Total %
— 16] Number of Sites Operated by a Tribal Organization \ 0 \ 0 |
Figure 6.11

TheMailing Labels print labels for all of your sites using the contact information you
provided on your PIF. They print on the equivalent to Avery 5162 size labels.

The Program Information Form is the printed versionfdhe PIF, and includes all the data
you entered for your site. You can display one site or all of your sites at once.

TheProgram Information List displays a listing of your sites as follows:

[ N Lo oot Lo Tty 8 L0 Loy Oy
Program Year 2011 PROGRAM INFORMATION FORM LIST Sorted by: Site Name, Site Code
ABER
Site Code Site Name Facility County Leg Dist Sub | Location [PIF FEL
1 - ABER-0012 AJ WEST ELEMENTARY PUBLIC SCHOOL GRAYS HARBOR | 24 NO RURAL 17
2 - ABER-0021 CENTRAL PARK ELEMENTARY PUBLIC SCHOOL GRAYS HARBOR | 24 NO RURAL 6
3 - ABER-0004 COSMOPOLIS SCHOOL DISTRICT PUBLIC SCHOOL GRAYS HARBOR | 19 YES RURAL 4
4 - ABER-0008 ELMA SCHOOL DISTRICT PUBLIC SCHOOL GRAYS HARBOR | 35 YES RURAL 16
5 - ABER-0015 HOPKINS PUBLIC SCHOOL GRAYSHARBOR | 24 [ 19 NO RURAL 27
6 - ABER-0011 HOQUIAM SCHOOL DISTRICT PUBLIC SCHOOL GRAYS HARBOR | 24 YES RURAL 28
7- ABER-0010 MCCLEARY SCHOOL DISTRICT PUBLIC SCHOOL GRAYS HARBOR | 35 YES RURAL 6
§ - ABER-0017 MONTESANO SCHOOL DISTRICT PUBLIC SCHOOL GRAYS HARBOR | 19 YES RURAL 9
9 - ABER-0022 NORTH BEACH SCHOOL DISTRICT PUBLIC SCHOOL GRAYS HARBOR | 24 YES RURAL 5
10 - ABER-0006 OCOSTA SCHOOL DISTRICT PUBLIC SCHOOL GRAYS HARBOR | 19 YES RURAL 17
11 - ABER-0014 ROBERT GRAY ELEMENTARY PUBLIC SCHOOL GRAYSHARBOR | 24 [ 19 NO RURAL 20
12 - ABER-0013 STEVENS ELEMENTARY PUBLIC SCHOOL GRAYSHARBOR | 24 [ 19 NO RURAL 34

Figure 6.12
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SECTION VIl

Monthly Report Form

ThefiMonthly Repord section of the EMS must be complefedeach monttyou are
requesting paymenteforepayment can be receivedis due by the 18of the month
following the month of service. For example, you will enter activities for August by
September 15rou can download a hard copy of the Monthly Report Form at
http://www.del.wa.gov/publications/eceap/docs/MonthlyRepefitl@oc To start entering
data,selectiMonthly Reportd on the EMS main menu bahenselectiiData Entryo

1. Activities Screen

The same menu items from the PIF screen are also accessible uridenthly Report tab
(seebelow) First, sel ect t thesitdifd® whickeyolwasbteiten g0 t ab
dat a, t hertvifesoltab.ct t he AA

2 Monthly Report Screen 20110: Flma School District

Site Listing lﬁite Information] Service Delivery Info] Qlasses] Activities PIF Menu ltems
| Site Status [Activd -
Site Code | | | Site Marne |Eity | Slats Assighed |Start Date |EndDate |
ABER-0004 L1 COSMOPOLIS SCHOOL DISTRICT COSMOPOLIS 4 8/159/2009  6/3/2010
ABER-0006 £\ OCOSTA SCHOOL DISTRICT WESTPORT 17 8/31/2003 6A14/2000

Figure 7.1

There are 4 tabs on the Activities scréeigure 7.2:
T Summary
1 Incomplete Clagss for (Month & Year)
1 Complete Classs for (Month & Year)
1 Site Summary

Select the activity month on the left. All areas must be filled out
+ completely. [f manth iz not present, pleaze add it using the "+ buttan to

the left. Please save any changes.

< Summary  Incomplete Classes for l Complete Classes for] Site Summary

ABEFFIDOREE st}

Month Total FY Total
0 0
0 0
0 0

09/07/2010

0670272010 @
Figure 7.2
EMS SECTION VI September 2010
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2. Data Entry

To enter dataclick thefi+0 button on the top left of the screéndialog box will appear.
Select thecorrectmonth fran the dialog box and clichOK.0

2 Activity for Which Month?

x Cancel

Figure 7.3

The selected month will appear in the left coluwith a red flag‘?l next to it. Red flags

indicatemonths that have incompletéonthly ReportsSelectt he fil ncompl et e CI
There is a tab for each class at this sitdhere are no incomplete ckes, this screen will be

bl ank. Once you complete each alsses,0 ittabwi | |

Site Listing ] Site Information ] Service Delivery Info | Classes  Activities l
Select the activity month on the left. Al areas must be filed out I@

+ — completely. If month is not present, please add it using the ''+" button to
the left. Pleaze save any changes.

m Summary | Incomplete Classes for JUL 20704 lete Classes for JUL 2010 | Site Summary ]
EPIC-0014-CLT: ROOM 1 AM l EPIC-0014-CL2: ROOM 1 PM 1 EPIC-0014-CL3: ROOM 2 PM Class Tab

Month Total FY Total

0 0
0 0
0 0

Figure 7.4

Entermonthlyactivity datafor each class in the yellow field.n c e y o u 6 hestaffe nt er e d
namesn #4 and #5theywill autoccompletethe next monthUpdate thesé they have
changed from the previous monffhe gray fiedlsare posted foyour information any
changes to these f i eSedice Defivesitn fboed ntaadbe. under t

IMPORTANT: You must complete a Monthly Report Form for every month you bill. For
itemsthatdihot occur that mont h, enter fA0. O

Remembert o c | iVOk ttohes aive t he record.

3. Complete Classes

Once the records for each class are complete, they will appear unfi€othplete Classeés
tabfor the selected montfand the red flag in the left column will disappear.

EMS SECTION ViIi September 2010
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4. Site Summary
Complete tle Site Summary sectioof theMonthly Report Form

Site Listingl Site Information | Service Delivery Info | Classes

Selectthe activity month on the left. All areas must be filled out
+ = & b completely. f manth is not present, please add it using the "+" button to @
the left. Flease save any changes.

Summary | Incomplete Classesforl Complete Classes for ‘

Read only summary of classes

Month Total FY Total

o o
g g
9 ol

Aclivities

B Check which of the following acti cuied during this month:

F Program planning and administration

|7 Recritment and enolment =7: Count each child only

= . N once, in the following order of
I_ Staf hiring and training rank. Example: If a foster child
[ Health coordination, safety and nutition iz on an IEP, count as fostes

- = b it is on the list above
|7 Family partnerships and support ervices IEF. If a full intake did not

occur, choose the category
below based on parent report
of eligibility data.

Children on the site wait list on the last day of the month and ineligile children who
appiied thiz month - unduplicated count [B-16)

t [a-f) and ineligible children turned away (o-h 3-pear olds 4-year olds

Tatal chiden on v

Figure 7.5

Check whatctivities occurred at the site lev&hen count the number of thresmd four

yearolds you have on your waiting lists. Count each child only once in the order of rank
listedFor example, if a foster child is on an |
Il f the information was not verified, choose

Please note: waiting lists are the best way to show the need for EGEARricommunity.

EMS SECTION VI September 2010
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5. Monthly Report Reports

The Monthly Report section can be useful in assisting you to determine if your required
monthly reports are complete.

@ Reports - Extended Menu Form = X

E-Errorfincomplete Records

=- Monthly Report Surnmary

' 0K X Cancel

Figure 7.6

Select theMonthly Report Log to see which sites are complete (C) or incortep{8.

@ Dacument Preview ‘ ‘ gg
A v ~ @ %
-
Lot T Lo oot [ L., .B [
— Program Year 2011 Monthly Report Log
] ABER
L SITE - START
B CODE JUL AUG SEP OCT | NOV | DEC JAN FEB | MAR | APR | MAY | JUN DATE
ABER-0004 I C C I I 8/18/2010
— ABER-0006 I C C I I 8/27/2010
B ABER-0008 c c I I 9/2/2010
ABER-0010 C C I I 9/2/2010
2 ABER-0011 I C (& I I 8/27/2010
B ABER-0012 C C C I I 8/18/2010
ABER-0013 I C C I I 8/27/2010
— ABER-0014 I C C I I 8/27/2010
h ABER-0015 I C (o) I I 8/27/2010
ABER-0017 I c c I I 8/18/2010
e ABER-0021 I C C I I 8/27/2010
B ABER-0022 I C C I I 8/27/2010
Figure 7.7

TheMonthly Report Form is the printed version of what was entered into the EMS. It
displays all months for which you have a complete monthly report.
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Program Year 2011

MONTHLY REPORT SUMMARY

ABER
ABERDEEN SCHOOL DISTRICT --

ROBERT GRAY ELEMENTARY

ABER-0014: ROBERT GRAY ELEMENTARY

| Services starting date

| 8/27/2010 | Services ending date

[6/16/2011 |

DESCRIPTION

JUL

AUG

SEP

NOV

DEC

JAN

MAR

MAY

Total

# of Classes

30

62

# Hrs Parent/Teacher Conferences

19

23.75

# Hrs of Family Support Contact

16.75

19.50

Lead Teachers Name

Assistant Teachers Name

Family Support Staff Names

Program Planning and Administration

Recruitment and Enrollment

Staff Hiring and Training

Health Coordination, Safety, Nutrition

Family Partnerships and Support Sves.

Waiting list 4 year old

e ke | ke o

S (6o [ [ = [ [ [N [ [ [w [ =

Waiting list 3 vear old

[SAT=R S P T o

L S I I

Figure 7.8

TheMonthly Report Summary displays the totals from all of your ckes for each month.
It is the equivalent to the Site Summary tab on your data entry screen.
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SECTION VI

Child Enrollment Form (CEF)

The Child Enrollment Form (CEF) section is where all information regarding the child and
family is enteredCEFs for dl enrolled children must be entered in EMS by October 15.
Children entering the program after October 15 must have their &@E&dn EMS within

five days of enrollment.

1. The Search Tab

Select thdiCEFO tab, then Data Entry. Ae Search Criteria detdtstoi | NCOMP L ETE
RECOR DCIhI.i your incomplete records will appaarder this criterionSelect a record,

and dick on th buttonto find out what information is missing.

Last Narme ChildID | Erroll Date | Current Site Code| First Swe Dt | Exit Date
e e

E: Must specify whether income ion was based on last
[ lendar year or previous 12 months. (26c) |

Figure 8.1

You canalso change the Searchit€ria tochild ID, last name, city, county, and sitede,
and children on waitinglists Sel ect AAlI |l 6 to pull up all chi
for your program.

& Children Screen 2011 =
Search WQEF Page 1 ‘ Ehg\b\l\tyl Elacemgntl Signalure‘ Comments to DEL

ON WAITING LIST]

% riteriz hl Search Value
@ 1D | Enroll Da... | Current Site ... | First Svc Dt Exit Date County DEL
Figure 82
EMS SECTION VI September 2010
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2. CEF Page land Adding a New Record

To add records to the Child Ennoként section of th EMS
click thef+0 on the left side of the screéminsert a recordl'he data entry form will turn

blank and you will be ready to add a chile

a new record.

sure t

s el EEFtPaged eT dib

O use the A+0

CEF Page 1sithe samas page 1 of the paper version. Complete eachtbelie best of
your knowledge.

ity | Place

M arne:;

NOTE: To add a new child record.
press the “+" button at the left of

the screen.

I Child i fully immunized

(0 [ Family is homeless

I Child iz exempt

174l Child lives with
I Single parent
[ Two parents
I A relative (kinship care)

#4 /| Child's race and ethi
I Child iz Hizpanic/Lating *

I Child is progressing with completing irmrmunizations

I & foster care family

*Thiz question iz about ethnicity, not race.

[ Child is in child care outside of ECEAP hours
Child care subsidy:

Please also mark one or more of the following
boxes to indicate the child’s race.
[ white

[ Black ar African American

[ American Indian or Alaskan Native

E I iChild has a regular doctor/clinic with their health records.;

Child's medical coverage
I Medical coupons
I Washington Basic Health
I Military medical coverage
[ Private medical insurance
I” Mo medical coverage

[ Asian
[ Mative Hawaiian or Pacific |slander

Some other race

Home language

Frimary language

Secondary language

7]l Parent Information

3
3

Fl=Farent!, PP=Farent?
Ernployed

114 Childs dental coverage

I” Medical coupons

[~ ABCD

I Washington Basic Health Plus
I Military dental coverage

[ Private dental insurance

I” Mo dental coverage

In school

Migrant/seasonal farm worker

Ir prizon

Under age 20 when child was bam
Has a regular dactar or clinic

Has medical coverage

Has dental coverage

o e A A A A A
o e A A A A A

Parent #1 Education Lewvel

Parent #2 Education Lewvel

EMS SECTION VIl
Child Enrollment Form (CEF)
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3. Transfer a Child from the Previous Program Year

To transfera child record for a child who is returning from last school ysagctthe

previous program yedrom thefiProgram YeastabinEMSH nd t he cihthd ddés r e
CEF/Data Entry screeand click on the icon that looks like a hand writing on a piece of

paper. The childbs record i s nothedumeatlyesaf er r e d
from thefiProgram Yeartab to find and update the record.

@ Children Screen 2008 — P — A
Search lth\d ] Parents/Caretakers | Household | Child Medical/Dental/Health Informationl Signature | Enrollment and Transfer] Comments to DEL]

CHILD LAST NAME

Search Value |

ABER ~|

Last Name First Name Child ID |Enroll Da... | Current Site ... | First Svc Dt| Exit Date County DEL

Transfer a child to the current year by
selecting this icon.

Figure 8.4

4. Eligibility Tab

Complete the eligibility section of the EMS. There are four options for determining
eligibility.

#24- A child is eligible when returning frottihe previous school year to the same ECEAP
ContractorlIf you transferred the child from the previous year using the instrugtions
section 3the income information will already be entered.

I f a contractor knows t hasignéicant éhangerthegayg chi | d
choose to select new eligibility criteria on tB&Ffor the second year or they may simply

select AReturning f r dSee CERiemspt24diR7i Aocansracterc hoo |l y
may want to updat kgibilityceteria unmdeucertin cirgumstanced sdch s e

as:

1 If the family was oveincome last year but is not this year, the contratiay choose
to reverify income so that the child does not count towards the contractors over
income limit.

1 If the familyreceives a TANF cash grant or the child is in foster care, the contractor
maychoose CEF iter#26a or#26b, instead of25, so that we have more accurate
statewide ECEAP statistics on TANF and foster care.

EMS SECTION VIl September 2010
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#25- A child is eligible when she qualifies fepecial education services by her school
district. If the child is ovefincome, it will not be counted towards your cecome
allowancelf you select this option, the child must be on an IEP, and the IEP check box on
CEF Page 1 (#10) must also be cleztk

§earch| CEF Page 1 Eligibility ]Elacementl Sjgnature] Comments to DEL

I iEligible - Returming fom the previous school year

I Eligible - Child iz qualified for special education services by their school district,

Family Size: _ Annual income:

Figure 8.5

#26- A child is income eligiblavhen

On TANFT1 enter the number of people on grant and the grant amount.

In foster card enter the number of children on grant and the grant amount.

c. Based on annuahcomei enter annual income and sef what documents were
verified and what time period was used.

d. Based on monthlyncomei enter monthly incomand reason for using monthly

income You must still verify annual income, even when monthly income is used

to determine eligibility.

oo

mnal incanm $14491.00
[ [FPG: A
Type of documentation verified by staff:
[ Tawretun [ w2 forms
[ Pay stubs [ Military Leave and Eamings Statements
[ wiitten statement from employer
[ Child suppart arder
[ Benefits letter(s)
[ Other
[ Statement signed By parent [last rezort) E

Documentation was venfied for 12 months based on: (KR 11T 2 = 1 -

ST Motk family income

_ Month's income:

1 allowing eligibility:

Figure 86

#27- If a family is overincome, younustcheck the eligible with risk factors box, and
describe the risk factor.

EMS SECTION VIl September 2010
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If a child is eligible under more than one option, choose the option you feel best describes the
situation. For example, if a returniegild is on an IERnd ovefincome you may want to
select option #2%stead so the child does not count towards your-maemme allowance.

=rd [ Eligible with risk factors - Over-income:

gibility iz based on [zelect one):

Dezcrbe:

Figure 87
5. Placement Tab
Use the Placement tab to assign the child to a site, class and family support staff.

#28iAiWai tl i st edo iCbheckahis baxpnd ententleeldatef ifithe ¢hitid.is placed
onawaitinglistOnce you select fAAssigned to Classo

#2917 When assigning a child to a class, you will need to $iettct a site code and then a
class codand nameThe classes will automatically show up on the drop down list for
whatever site you select.

AFi rst day attendedo i s lfthidfieldislefttblank,tthe at t
child will not sfow up on the Current Enrollment Repd&MS alsouseshis dateto

calculate when medical and dental exams areldefeblank the EMS will flag

medical and dental exams as incomplete, regardless if the child has had a recent
exam.

ALast day thadate thedhilel bavesithe class. If the child is transferred to a
new site enter the last day at the current site, and then complete the Transfer/Return
section below.

AName of assi gne d Yduaihhieédyo ester poprdamity suppora f f 0
staff names under the Contractor Tabthe main menyg@ge9). Once the namewe

entered, they will appean this drop down listS e | e ¢ tbuttorhteseefthe drop

down list.

@ Children Screen 2011
Search ] CEFPage1 ] Eligibility Elacement l Signature | Comments to DEL]

el [V avaitlisted:

Select button to semur
list of family support staff.

MOTE: Family support staff names

< must be d under the
[+ section of the EM5 to populate this
field.

Site Code

First day attended

m [%" Child never attended class. |
Figure 88
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#301AChi | d n e v eri chetktthesibak & tthe child was sntolled, but did not
show up for class. Once you check the box, any date entered in the first day attended field
will be deleted.

6. Transfers/Returns

To report a child thatransfersbetween sites

Enter the date child exited from the previous sitéck the "Transfer" buttonEnter the
NEW site codeEnter the kst Service date at new sitéchild exits ECEAP, enter exdate
for thelast site the child attendedou will also need taipdatethe family support stafiame
if it has changed

To report a tild that has exited ECEAP andturnsto the same program
Enter the date child exitedli€k the "Return” button Then enter the site code andwfirst
day in class

Transfers/Returns

B =
S (7 Transfer (C Retun A >|iJ By i B

SN Transfer (T Retun v v| /i

The values abowve show a chronological history of the childs enroliments and transfers. The
walues musthe entered in the order listed.

Figure 89

7. Comments to DEL

Use this screen to write notes about individual records for your own information, and to
provide explanations to DE&taff whenneeded.

% Children Screen 2008:

ﬁearch] Child } Earants}Caratakers] ﬂousehold] Child Medical/Dental/Health Infarmation S_ignatura] Erroliment and Tramsfer | Comments to DEL

Comments to DEL-  This section is for contractor use to add general or specific: notes about this child. Please be sure
= lodate your comments.

1-15-07: Student did not have a first date of service in the 07-08 progiam vear. He diopped out of program before the school vear started. Ic.

<

SampleComment

Figure 8.10
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SECTION IX

CEF Reports

The ECEAP Management Systeaports aggregate @gathat has been entered in the child
enroliment screens. These reports include ages of childvenberof overincome families,
enrollment numbers, medical and dental completion rates, and $tate. ECEAP staff and
contractors use these reports to monitor program compliance with ECEAP Performance

Standards and check the completion of data.

1. List of Reports

ect
t o

From the EMS main mens, e |

repotsA A+0 next t he

ACEFO

and then AReportso t
n-aene tiemdi. c E&ti € h etoh el @ c &1

double click thename to reveal the sulmenu itemsTo open a report, double click on the

name or highlight the

name a ntathesprvioascmenuii OK. 0

@ Reports - Extended Menu Form

|_-=- E e |

§~0e Detall

1 Age Summary

7 CCDF Eligible Children

< WWaiting Lists

«- Entrance and Exit Date Summary
=- CEF Data

= Enrollment Data

=- Errorfincomplete Records

< Mailing Labels

#- Medical Exams and Dental Screenings
= Cver Income Families

< Transfers/Returns

OO e OO e OO o O e OO s O e OO e OO e O e OO =

o OK

X Cancel

Figure 9.1
2. Current vs. Cumulative enrollments

Sever al menu i tems

provide a

choice bet ween

served data is based on children currently enrolled. Children that have exited the program are
not included. Cumulative data adds in all child enrollment forms, including exited children.

EMS SECTION IX
CEF Reports

December 2010
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3. Age Detail Report

The Age Detail Report lists all children enrolled, their age on AugdsbBthe current
school year, birth date, and enroliment dates. bise¢port to see how many &1d 4year
olds are enrolled, and to make sure all children are age eligilecan srt the report by
chil dés name or childbdés age.

4. Age Summary Report

This report summarizes the number eb8d 4 year olds enrolled ingur program. It also
calculates the percentages of each based on your contracted FEL and your current
enrollment.

5. CCDF Eligible Children

This report is used by DEL staff to calculate the number of children eligible for Working
Connections Child Care.

6. Waiting Lists

This report shows the number oféhd 4 year olds on waiting lists for each site.

—
@. Document Preview R — —— . o _ o 28
SOk -~ @ %
Lo ooy 9 T L. .9 L Lo 8
— Program Year 2011 ECEAP CHILDREN ON WAITING LISTS
] CENTRALIA COLLEGE
L As of the end of Month : October 2010
] Total Children | Total Children #of #of
Site Site PIF Cumulatively | Currently 4yrOldson | 3 yrOldson
— Code Name Slots Enrolled Enrolled ‘Waiting List | Waiting List

CENT-0001] CAMPUS CLASSROOMS 65 68 64 9 24
CENT-0003| BOISTFORT ELEMENTARY SCHO 7 7
CENT-0018] CENTRALIA/CHEHALIS STUDENT| 8
CENT-0019| PEELL 4
CENT-0021| BRICK HOUSE- CHIPMUNKS 11 14 2
— Contractor Totals: 94 101 94

4
=

Wk | = o
Bl (r|o

b

—
w

SUMMARY: Total
Number of 3 and 4 Year Old Children on Waiting Lists: 47
Number of Sites with 3 and 4 Year Old Children on Waiting Lists: 4

Figure 9.2
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7. Entrance and Exit Date Summary

This report provides a list of children enrolled, the enrolindeatt e, and t he
in class anexit date If the child has transferred to another class or returned after a
prolonged absence, the new site codes and dates for their return will be reflected here.

(5] [

@- Document Preview

Y N

A &%

Lon.’ T Lo o8 L Lo o8 L™ 1
Program Year 2011 Entrance and Exit Date Summary Sorted by Site Code

ABER
For children enrolled through 12/07/2010

EXIT
DATE

CHILD'S NAME SITE ENROLL |1st DAY IN
CODE DATE CLASS

ABER-0004|07/01/2010(09/07/2010

EXIT
DATE

SITE
CODE

Ist DAY IN
DATE

EXIT
CLASS

SITE
CODE

Ist DAY IN
CLASS

5
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=]
0
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w
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£y

¥

Lo e e i = | ABER 0004/ 09/09/2010 | 09/09/2010

[ e T e Tt A ABER -0004

07/01/2010

09/07/2010

[ T e T e e S ABER-0004

09/08/2010

09/08/2010|10/25/2010

o e o | ABER-0004

11/29/2010

11/29/2010

[ i e D ABER- 0006

10/18/2010

[t T T T T T ABER-0006

09/29/2010

10/04/2010

[ et e oot P P P ABER-0006

09/29/2010

10/04/2010

[ e e~ ABER 0006

09/29/2010

10/04/2010

[t e e T T T A BER 0006

[ e e PP PP P ABER-0006

10/15/2010

10/15/2010

[ oot oot i Lo LA ABER-0006

10/15/2010

10/15/2010

b e e ABER-0006

09/17/2010

09/21/2010

e o JABER- 0006

09/02/2010

09/09/2010

[ T e Tt e ST ABER -0006

07/01/2010

09/09/2010

[ e T o oo T T T P ABER-0006

09/17/2010

09/21/2010

e e e~ ABER -0006

09/02/2010

09/09/2010

[ e e e e e T ] A BER 0006

07/01/2010

09/09/2010

[t T T T T e T ABER 0006

09/27/2010

09/28/2010

[t oo PP PP PN ABER-0006

07/01/2010

09/09/2010

P e e e ABER - 0006

07/01/2010

09/09/2010

L P PP e T ARER. 0006

09/16/2010

09/16/2010

[t oo PP P e P P P S ABER-0006

07/01/2010

09/09/2010

[ ot T T e o O RN ABER-0006

09/07/2010

09/09/2010

[ i~ ABER -0008

07/01/2010

09/13/2010

[ e A ABER-0008

07/01/2010

09/13/2010

[ et T e T D A ABER -0008

07/01/2010

09/13/2010

[t T T T T P ABER-0008

07/01/2010

09/13/2010

[ T | ABER-0008

07/01/2010

09/13/2010

[ e e e e T T T A RER 0008

07/01/2010

09/13/2010

[ oo e PP e P PP P ABER-0008

07/01/2010

09/13/2010

[ oo e PP e P P PN ABER-0008

07/01/2010

09/13/2010

33

P e e e e e ~JABER-0008

09/14/2010

09/14/2010

a

Fage NMumber: 1 of 8

8.

CEF Data

Figure 9.3

The CEF Data report (formerly known as the Demographics reqportinarizes the answers

to the Child Enrollment Form questions. Here you can find the number and percentage of
children that fall into a given category. If you want to find the number of homeless children
enrolled in your program, use this rep@ee Figue 9.4)

The report iIis three pages | ong, so donoét

December 2010
Page34
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W T e

@- Document Preview

A 6 1 NN =< I

— Program Year 2011 CUMULATIVE ENROLLMENT CEF DATA b
1
] Ais are based on Cumulative Enrollment: 2225 (unless wise noted)
< HOMELESS CHILDREN Y
— Yes| 249] 112%]/ No| 1976] 888%
B No Response‘ Ol 0.0%
2 CHILDREN LIVE WITH
1 Lives With Single Parent]  878[ 39.5% Lives With Two Parents| 1261] 56.7%
Lives With A Relative| 69|  3.1% Lives With A Foster Care Family| 50| 2.2%
1 CHILDREN WITH CHILDCARE SUBSIDIES
Yes| 335] 15.1%] No| 1890] 84.9%
el | | ‘ No Response‘ Ol 0.0% E

CHILDREN WITH REGULAR DOCTOR/CLINIC WITH THIER HEALTH RECORDS
— Yes| 2024] 91.0%] No| 201] 9.0%
‘ No Response‘ 0 | 0.0%

CHILDREN'S MEDICAL COVERAGE

] Medical Coupons| 1799 80.9% ‘WA Basic Health Plan 56| 2.5%
Miltary Medical Coverage 172] 7.7% Private Medical Insurance 146| 6.6%
— No Medical Insurance 41 1.8% No Response 70| 3.1%

CHILDREN WITH REGULAR DENTIST OR DENTAL CLINIC

ol Yes| 1795] 80.7%] No| 430] 193%

B \ No Response\ 0 | 0.0%
— CHILDREN'S DENTAL COVERAGE

Dental Coupons| 1806 81.2% ABCD g 0.4%

] ‘WA Basic Health Plan Plus 22] 1.0% Military Dental Coverage 148| 6.7%

o Private Dental Insurance 141] 6.3% No Dental Insurance 59] 2.7%

No Response 92 41%

— CHILDREN'S MEDICAL EXAMS
Exams Within Previous 1 Year of 1st Sve. Date|  1479[ 66.5%] No Response to Date of Last Exam | 649] 29.2%
Exams Over 1 Year of 1st Service Da‘rel 97| 4,4“an Exams Needed w/in 90 Days of 1st Senice‘ 745| 33.5%

CHILDREN'S MEDICAL EXAMS WHILFE IN ECEAP |
Exams Needed w/in 90 Days of 1st Service|  746] 33.5% I | |
F—— - ——nal ol 1

PR

= an oo — E P ol an

Fage Number: 2 of 3 : ﬁPaqe 2 Of 8
Figure 9.4

FETTITR:

9. Enrollment Data

The Enrollment Data is taken directly from the status of your child enrollment forms.
Following are the different reports you can use tegheine your enrollment levelBor the
first four reports, you must select the date range, children and how you want the data sorted.

-

@ Enroliment Date Report = | D] S
[ Date Range lMonth—to—Month]

Show all children's records with enrollment dates during the following date range:

7142010 5| through |0B/30/2011 &

Select Children
(" Stalewide
(" Print For Each Contractor

Selection Criteria<

\| [Sorthy
(® Child's Name [ First Service Date (" Site Code
" Enroliment Date " Income (" County
L e
Figure 9.5
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a. Active (Current) Enrollment

Your children must be assigned a first day in class in order to show up on thts repor
The report | i schildID,tinbome, tetteral pdvérty levelaemrellment
date, frst service date and site codée exit date should be blank because these are
currently enrolled children who have not exit&droll to the last page ofdlreport

for a total. If the total does not match your records, make sure you have all of the
required fields entered in your chigshrollment forms.

b. Cumulative Enrollment

This report lists all children enrolled ay timeduring the selected time pediorl his
includes children that have exitdte program since the beginningddes NOT
include children that never attended cl@30 on CEF)Scroll to the last page of the
report to see the total number of children cumulatively enrolled, the numéxitext
children andhe number still served

H TN« - &%

|»

Lo ooy 2 T L5 Lo ot L
— Program Year 2011 CUMULATIVE ENROLLMENT REPORT Sorted by: Child's Name
ABERDEEN SCHOOL DISTRICT
g Children Enrolled From: Program Year Start To 12/15/2010
L PIF FEL : 189
] CHILD'S NAME CHILD ENROLLMENT FIRST SITE CODE EXIT
- ID | INCOME | FPG DATE | SERVICE DATE
173 [ ] 127514 | $14.147 | 773% | 07/01/2010 [09/14/2010ABER-0011]
] 174l it immim®] 127503 | $20.839 | 94.5% | 07/01/2010 [09/14/2010ABER-0011
& 175 [ i ] 127361 | 331,224 | 1416% 09/13/2010ABER-0008]
175W 127526 $0 0.0% 09/14/2010ABER-0011
] 177 frimsmmimmsmiinnsasd 128012 | $17.924 | 81.3% 09/16/2010ABER-0022
— 1T oo™ ] 127496 $32.223 109.1% 09/ 010ABER-0014)
179 [t ] 128393 | 528580 | 77.2% o 010ABER-0013
] 10T ] 127499 | 511,796 | B1.0% / 09/09/2010ABER-0014
e 181 frem i ] 128305 | $20,031 | 77.7% | 07/01/2010 [09/07/2010ABER-0013)
182rdmcm it im st mnZ] 128402 | 521574 | 978% | 09/17/2010 [09/20/2010ABER-0013)
] 183 [ ] 127501 | 53048 | 28.1% WBER-0004
[ e oo O] 126282 | $1,200 8.2% ABER-0014

B L e i
183 | 120010 | 511988 | 65.5%

186 oot 132655 $3,240 29.9%
T A T T s -
131944 $30,726 104.1%

ABER-0008|
ABER-0004)
ABER-0022] e

f

1 18 et iiimi] 127530 | 513,704 [ 6211% | 07/01/2010 [o9y WBER-0011]
189 [T mci i d 128478 | $15327 | 69.5% | 07/01/2010 [09/07/2010ABER-0013)

127688 $3.308 22.7% 09/02/2010 |09/09/2010ABER-0006|
127363 $30,200 137.0% | 07/01/2010 |09/13/2010ABER-000§
92 i e ) 12 $14.400 65.3% 09/24/2010 |09/28/2010ABER-0008|10/26/2010
) $5.694 31.1% ABER-0011
[ 104 [P e e PP e %o P 128666 $7.320 40.0% ABER-0006|

105 [reimmim ] 125707 [ 523601 | 1074% 09/07/2010ABER 0021
— 196 [ormmr e T T e T o] 128480 | $90656 | 37.4% | 07/01/2010 [09/07/2010ABER-0013

] wmﬂmmﬂ: 196 [Total Exits: 7 [Still Enrolled: 189 >

Figure 9.6
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c. Enroliment Date Reportand First Service Report

These two reports ardentical to the cumulativeneollment report.
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d. Month-to-Month Summary Report

The monthto-month report lists each month and thenber of enrollments given the
chosen set of criteria.

[ @- Manth-te-Month Service Report | —Ni=l X )
[ konth-to-kdonth
List by
(® Sites (" Counties (" Contractors
Counting
(" Cumulative Enrollments Children Actively Served ( Child Exited
(" Mewly Enrolled (& Children's First Sve. Date:
) o Display as a percent of FEL? Select enrollment dates far which year?
Selection Crlte“% i| @ Mo " Yes (@ Current " Prior
Select Children
® For One Contractor (" Statewide
" Faor One Site (" Print For Each Contractor
\ o OK X Cancel
Figure 9.7
List by
Check if you want data for one site, one county, or for your entire contract.
Counting:
1 Cumulative enrollments since the beginning of the year
1 Current, or actively servednrollments
1 Number of childrerthat exitedduring each month
1 Number of newly enrolled childreior each month
1 Number of childrerthat started class for each month

Display as percent of FEL?
Select if you want the number displayas a percentage of your contracséats, or
as a total number of slots.

Select Enrollment Dates for Which Year?
Always select current year. To see prior years, you will need to select the program
year in the main menu of the EMS.

Select Children
Choose which children you want countedhe report.

The unshaded months of the report reflect actual data, while the shaded months reflect
projected datalhe current month displays projected data because the month has not yet
ended.
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@- Dacument Preview X

2 v o A S %

[ L. .% [ Lo 4 T L9 Lo T L

Program Year 2011 Actual MONTH-TO-MONTH ACTIVE SERVICE REPORT Projected
ABERDEEN SCHOOL DISTRICT ” t

enrollment o hildren Actively Served Summarized by SITE (Current Year) / enrolimen

?mnmu%

SITE L | JUL [AUG | SEP | OCT [ NOV(DDEC | JAN | FEB |[MAR | APR |MAY | JUN [JOTAL

ABER-0004 (Cosmopolis School District) ] . 4 4 | 4 4 4 5

ABER-0006 (Ocosta School District) 17 12 16 17 17 17 17 17 17 17 17 17

ABER-0008 (Elma School District) 16 15 16 16 16 16 16 16 16 16 17

6 6 6 6 6 6 6 6 6
30 29 29 29 29 29 29 29 31
17 17 17 17 17 17 17 17 17
34
20 20 20 20 20 20 20 20 20
7 26 26 26 26 26 26 26 29

ABER-0010 (McCleary School District) 6 . . 6
ABER-0011 (Hoquiam School District) 28 .
ABER-0012 (A.J. West Elementary) 17 . 15 17
ABER-0013 (Stevens Elementary) 34 ) ) 34
20
27

ABER-0014 (Robert Gray Elementary)
ABER-0015 (Hopkins)

12 [0 b | 1o
wiov e RIS RS ||

™

IS

W

IS

W

IS

W

IS

W

IS

W

IS

W

IS

W

IS

ABER-0017 (Montesano School District) 9 . . 9 9 9 9 9 9 9 9 9 9

ABER-0021 (Central Park Elementary) 6 . . 6 6 6 6 6 6 6 6 6 6

ABER-0022 (North Beach School District) 5 ) ) 3 5 5 5 5 5 5 5 5 5

TOTAL 189 . 15 182 [ 189 | 191 | 189 | 189 | 189 | 189 | 189 | 189 | 189 196
Figure 98

10. Error/Incomplete Records

Track all you errors and incomplete records in one reportddgcting ALL, or check on
your general errors and incompleteeoeds which exclude incomplete medical, dental, and
immunization records.

Each Error/ I ncompl ete r eporaddedcriptoon ofthegehraes ¢ hi | d
or incomplete items for that c¢childds record,

T NN ==

= Program Year 2011 Child Frrallment - Frear/Tneamnlete Rennrt Sorted by: Child's Name

All Except Medical/Dental/Immunization Incomplete

| Name |Site Code Incomplete Item
NN C: Parent/Guardian #1's last name (#3) is blank

— C: Parent/Guardian #1's first name (#3) is blank

B C: Child's Living Address (#5) is blank.
b C: Child's Living City (#5) is blank.
— C: Child's Living Zip code (+4, if known) is blank. (¥5)

B C: Child's County (#7) is blank.

C: Child lives with (#12) must have at least one option selected.

= C: Child's race/ethnicity (#21) must have at least one option

selected.

5 [ e e e e i e sm ] Co Child's primary language (#22) is missing.

— [ e e i i e i =] B Ome of the four eligibility boxes must be checked: #24, #25. #26
b o e e PP P P PP P ) or 327

b e e e i e e a7 ] 8 Parents signature verification (#33) is missing.

S: Income verified signature (#34) is missing.

records out of total Enrollment of 239 children. ( 99.60% Complete) | =

‘.
E
o

,
?

Figure 99
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11. Mailing Labels
Print mailing labels for all your enrolled families using this report.

l\- N S -A@

CEF Lahels for Contractor: ABER (Use Avery 5162, or equivalent)

ABER-0004 ABER-0004
- To the parent/guardian of: To the parent/guardian of
| By B
R
- COSMOPOLIS WA 93537 COSMOPOLIS WA 93520
2
] ABER-0004 ABER-0004
To the parent/guardian of: To the parent/guardian of

COSMOPOLIZ WA 98537 COSMOPOLIZ WA 88537

Figure 910
12. Medical Exams ard Dental Screenings

These reports show tmeedical exananddental screening staté@r each child, and a
summary ofall children

For example, select dental screenings ferapntractor and sort by sitede.

S 6 NN = I

Lot N Lo oo 8 [ L., .B [
— Program Year 2011 CHILD DENTAL EXAM REPORT
B OLYMPIC COMMUNITY ACTION PROGRAMS
i CHILD DENTAL EXAM
B 18T NEED |RECEIVED 18T
CHILD DATE OF | SVC DATE | WITHIN WITHIN WITHIN SITE SERVICE EXIT
— CHILD'S NAME D LAST TOWARDS (6 MONTHS| 90 DAYS | 90 DAYS CODE DATE DATE
B 63 130146 9/16/2010 Y Y CLAL-0003| 9/16/2010
L B A W T W WA 130160 5/17/2010 | 9/16/2010 Y N CLAL-0003| 9/16/2010
2] 65 130124 9/16/2010 Y Y CLAL-0003| 5/16/2010
P A A T W T W a o Wt 7/ RTT T TP
B 66 120880 1/12/2009 | 9/16/2010 N Y Y CLAL-0003| 9/16/2010
67 [ 130165 4/1/2010 | 9/16/2010 Y N CLAL-0003] 9/16/2010
— [ A A T T A T a T aY 120892 7/14/2010 | 9/16/2010 Y N CLAL-0003| 9/16/2010
A T Toa = . — —
a Lo 105584 3/3/2010 9/16/2010 N Y Y CLAL-0003| 9/16/2010
Bl Totals
] Exams within previous 6 months 34 49.3% No historical exam recorded 22 31.9%
Exams over 6 months before 1st Sve 13 18.8% Needed within 90 days of Sve 35 50.7%
] HExams Received w/in 90 days of 1st Sve 27 39.1% Exited Before Exam 2 2.9%
A Erams Received after 90 days of 1st Sve 0 0.0% More recent Exam still needed 6 8.7%
Figure 9.1

This will give you a lisof the children in your program, sorted by the site cade the
following information:

1 Date of Last The date the last dental screening before the child enrolled in ECEAP.
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 1%'Service Date TowardsT he c hi | d 6 sss.fThisrdate startsa®® day n  c | a
clock for completing dental screenings.

1 Within 6 monthg Has the child received a dental screening within 6 months of
starting class? Y=Yes, N=No

1 Need within 90 days Does the child need a dental screening within 90 days of
starting class? Y=Ye§j=No

1 Received within 90 dayis Did the child receive their dental screening within 90 days
of starting class? Y=Yes, N=No. If this field is grayed out, they do not need a new
screening. Please note: If the Date of lis$tlank, this field will automatidly select

ANO until the new screening date has been
1 Exit Datei A child that has exited from the program will not be counted towards the
totals.

The Medical Exam report follows the same guidelines as the Dental Screening report.

The Site Codewsnmaries count the number of children in each category. First select the sort
option you want to use. All percentages are based on the cumulative enrolimditExiibée

before Examdnumbers do notcountowar ds t he fAExam Still Neede
HOk « -~ 2%
Loyt T T Lo T 8 Lo oo |
Program Year 2011 DENTAL EXAM COMPLETION RATES
EPIC
Cumulative No Exam Exams within Needed within Received within Received after Exited before Exam
Sites Enrollment * Recorded Previous 6 mths 90 days 90 days 90 days Exam Still Needed
EPIC-0001 54 1 1% 46| 85% 8| 14% 7| 12% o] 0% ~—1]—T1% 0] 0%
EPIC-0003 39 2| 5% 27| 69% 12| 30% 7| 17% 0] 0% 2] 5% 3] 7%
EPIC-0007 35 0] 0% 1] 2% 34| 97% 34| 97% 0] 0% 0] 0% 0] 0%
EPIC-0010 34 0] 0% 1] 2% 33| 97% 33| 97% 0] 0% 0] 0% 0] 0%
EPIC-0014 54 0| 0% 31| 57% 23| 42% 23| 42% 0] 0% 0] 0% 0] 0%
EPIC-0015 38 0| 0% 29| 76% 9| 23% 7| 18% 0] 0% 1] 2% 1| 2%
EPIC-0016 40 8| 20% 14| 35% 26| 65% 15| 37% 0] 0% 4] 10% 7 17%
EPIC-0017 33 2| 6% 21| 63% 12| 36% 9] 27% 0] 0% 1] 3% 2] 6% =
EPIC-0018 19 1| 5% 1