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FILE REVIEW AND RECORDS CHECKLIST: Date:___________________________________
                                        Agency/County:______________________________________________________

	FILE
	1
	2
	3
	4
	5
	NOTES


	Record of Access to File


	
	
	
	
	
	

	Child’s Name


	
	
	
	
	
	

	Child’s Birthdate


	
	
	
	
	
	

	Referral Date 

	
	
	
	
	
	

	Release of Information

Signed and Dated
	
	
	
	
	
	

	Evidence Parents Rights were Shared

	
	
	
	
	
	

	Consent to Evaluate

Signed and Dated

	
	
	
	
	
	

	Evidence of 2 professionals and 2 procedures with signatures and dates

	
	
	
	
	
	

	Information on levels of development in all 5 areas and health information

	
	
	
	
	
	


	Documentation of Eligibility
Date
	
	
	
	
	
	

	COSF Hard Copy: Entry and Exit as appropriate

	
	
	
	
	
	

	Written Notice of IFSP Meeting(s) with all components:

· Purpose, Time

· Place

· Who is invited

· Explanation of the procedural safeguards

· Action proposed or refused and why proposed or refused by the service provider
	
	
	
	
	
	

	IFSP


See IFSP Review Checklist Form

	
	
	
	
	
	

	Transition Notification to Parents

Transition Plan/Signature Page in File

	
	
	
	
	
	


Notes on Quality: ___________________________________________________________________________________________________

__________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________

Other Comments:___________________________________________________________________________________________________

_________________________________________________________________________________________________________________

________________________________________________________________________________________________________________
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