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DESK AUDIT or SITE VISIT
IFSP REVIEW CHECKLIST:  Date:____________________​​​​

Lead Agency /County:_______________________________________
	Electronic Data Management System (DMS) IFSP document includes:
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	2
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	4
	5
	Notes

	Present levels in each area of development


	
	
	
	
	
	

	Voluntary family statement of resources,

priorities, and concerns or document family declines statement.
	
	
	
	
	
	

	Statements of the major outcomes expected to

be achieved (written in everyday language, not as objectives, measurable).
	
	
	
	
	
	

	· criteria, 

· procedures 

· timelines 
used to determine degree to which progress toward achieving outcomes is being made and whether changes are necessary
(Record should demonstrate this is being tracked and recorded; how and who).
	
	
	
	
	
	

	· Identification of services necessary to achieve the above outcomes, and

· who will deliver the services (specific name and title of provider)
Each early intervention service specified must include: 

· frequency, 

· intensity, 

· location 

· method and 
· the natural environment(s)where each service is provided, or justification if not provided in a natural environment

	1
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	Notes



	Funding sources for each early intervention

Service


	
	
	
	
	
	

	When appropriate, statements of medical and

other services needed by children, but not required as early intervention services, together with their funding sources and efforts needed to obtain those services


	
	
	
	
	
	

	Projected dates for initiation and duration of services
· Date each service began AND
· Justification for why service did not start on time (within 30 days of parent consent)


	
	
	
	
	
	

	Signature of FRC(s) responsible for facilitating

implementation of the IFSP, parent(s) and other participants (if applicable on site file review)

	
	
	
	
	
	

	Transition plan includes:

· Date of Transition Meeting

· service/program options, 

· steps and services required to support transition, including preparation/training of parents regarding future placements 

· statements of procedures to prepare children for changes in service delivery
·  eligibility determination matters 

· Transition signature page of meeting attendees and copy in file
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