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INFANT TODDLER EARLY INTERVENTION PROGRAM (ITEIP)

DESK AUDIT and MONITORING GUIDE
Agency:_________________________________County___________________Date___________

	Checklist Topic:
	Data Results/ Notes/Comments or NA if not discussed:

	SPP Compliance and Performance Indicator Data Review:
1. (Timely Services)                Target                Status
                                                    100%                ______

2. (Natural Environments)    Target               Status
                                                  ______               ______
3. (COSF)                                Target               Status
                                                   ______             _______
4.  (Family Survey)                 Target               Status
                                                    ​​​______             _______
5. (Birth to One)                      Target              Status
                                                    ______             _______
6. (Birth to Three)                   Target              Status
                                                    ______             ______

7.  (45 day)                               Target               Status
                                                    100%                ______

SPP Compliance and Performance Indicator Data Review:
8. (Transition)                         Target                       Status
A     Steps & Services               100%                          ______
B      Notice                               100%                         ______
C     Meeting                             100%                          ______

	CAP Compliance Status and Performance Target Improvement Plan Status: SPP Compliance and Performance Indicator Data Review:
SPP Compliance and Performance Indicator Data Review:


	Corrective Action Plan (CAP) Findings/Follow-up on plan of correction:


	

	Referral 

Evaluations/Assessments/Eligibility 

COSF – How does the rating process occur?
IFSP

Transition

	

	Review SOW /contract requirements:

Background Checks:

Personnel Standards:

Public Awareness activities/documentation:

FRC Caseloads:  45:1 FTE
Provider/personnel shortages


	

	Review County Plan and Interagency Agreements


	

	IAAs -   Linkages to:

DDD/DD/DSHS/CSO, Workfirst

Local service providers

Insurance plans

Health Departments

Schools/ESDs

Head Start/EHS

Child care providers

Medical providers

Tribes

Washington Migrant Council

Military

Minority or special populations

Others

	

	Natural Environments:  

How is the system going?
Issues/Concerns?  Information in County Plan?
Steps being taken to continue growth, change, and additional community options

	

	Team Process in EI system for:

Child Find

Evaluation/Assessment/Eligibility

Service Delivery

Transition


	

	Data Management System and Reports

Issues or concerns?  

TA needed?


	

	Review Contract Reporting requirements and dates:


	

	CICC:  Requirements:

    Parent Involvement:
     Recruitment/Notice:
     Reporting:
     Level of Collaboration
     Issues:
     Other:
What can ITEIP staff help you with?
	

	Trainings needs:


	


ADDITIONAL QUESTIONS

Do services on the IFSP address parent priorities, resources and concerns and support the outcomes and activities?

Do outcomes relate to parent priorities, resources and concerns, evaluation and assessment information, present levels of development?

Do evaluators use informed clinical opinion to make an evaluation decision?  Do they state their opinion as to the validity of the test results?
Is a routines based interview used to assist in identifying parent priorities, resources, and concerns?
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