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Required Staff File Documentation

Family Home Child Care
The following information shall be kept in each employee’s file, on the premises, and made accessible to the licensor/health specialist during renewal licensing and monitoring and program visits. WAC 170-296-1450: You, the primary staff, assistant, and volunteer must have on file at the home:
________
An application, including work and education history (resume) 

________
Documentation of criminal history and background inquiry form submission
________
A record of the tuberculin skin test results, x-ray, or an exemption to the skin test 
or x-ray
________
Documentation of HIV/AIDS training and blood borne pathogen information

________
Documentation of current CPR and first-aid training, when applicable
________
Documentation of basic and annual STARS training when applicable
WAC 170-296-0220: 

________
You must keep for a period of three years, all background check results for 
you, your family, staff, volunteers and any other persons required to have 
a 
background check.
WAC 170-296-0230

_______
You must keep records on the premises and available to the Department on 


request, showing who has completed current CPR and first-aid training. 



This includes copies of the certificate of completion for the training for 



each person responsible for the care of children.

WAC 170-296-1440 (6) and (7)

_______
(6)You must record the amount of time and type of training provided to 



staff and (7) keep this information in staff files or in a separate training file 


and make this information available to the department upon request


