Department of Early Learning (DEL)
Quality Improvement Plan

Goal — Build Organizational Excellence

The goal of the Department of Early Learning (DEL) quality improvement plan is to assist in building
organizational excellence to give children world-class early learning opportunities so they realize their
full potential. Building organizational excellence is one of four goals in DEL’s strategic plan.

Objective — Build an integrated system to instill a culture of continuous quality improvement and
accountability in child care licensing activities.

One of the objectives under DEL’s Build Organizational Excellence goal is to develop an integrated
system that will improve the safety of children within child care settings, and to help ensure that
children are learning and having fun. The DEL quality improvement plan is the overarching strategy.
The plan is intended to foster a culture of quality improvement and accountability that promotes
consistency and excellence in all child care licensing activities. It is a plan that relies upon the
collective capacity of DEL staff to develop and sustain an environment focused on continuous quality
improvement.

Performance Measure — Specific performance measures will be established once baselines are set.
Since many of the strategies in this plan are new, baseline data have not yet been established.

To meet the overarching strategy of establishing an internal continuous quality improvement plan,
DEL will focus on the primary structure of a quality improvement framework: Licensing activities are
constantly evaluated through team and case reviews, data collection and analysis; and the lessons
learned are integrated into training and policy development. The quality improvement plan outlined in
this document encompasses many of the strategies aimed at achieving this goal.

Strategy #1:
(References: DEL Strategic Plan 2.3; Loss Prevention Review Team recommendations 3, 8, 9, 11, 13,
and 17)

DEL will hire and locate five (5) quality improvement staff around the state. Two (2) of the staff will
be housed in the State Office, while the remaining three (3) will be located in the Service Area offices;
one (1) in each. Responsibilities will include:

e (Quality Division (at the state office)
= Coordinate / implement statewide case / file reviews.
= Collect and analyze key licensing data elements from around the state. Data elements are to
be collected by Service Area quality improvement staff and funneled to the Quality
Division.
= (Collect and analyze data sent by service area quality improvement staff, including data on:
o Licensed Critical Incident Reports
o Compliance agreements
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Waivers

Valid complaints

Probationary licenses

Summary suspensions

Revocations

o Denials

=  Work with the Information Technology team to develop data gathering instruments that will
ensure that critical data elements are regularly and accurately reported.

=  Work with the Quality Division policy development team to evaluate the adherence to, and
effectiveness of, current policy, as well as recommend new and needed policy development.

=  Work with the training coordinator to develop statewide training that reflects the needs
from the field (see Strategy #3), including, but not limited to, training on policies as well as
implementation procedures.

=  Develop Service Area / licensing office improvement plans that are a result of statewide
case / file reviews.

=  Monitor compliance with improvement plans.

= Prepare quarterly reports demonstrating licensing strengths, progress and areas in need of
improvement.

= Serve as public disclosure officer.

= Ensure the Licensed Child Care Information System (LCCIS) is fully operational and
staffed (coordination of LCCIS).

O O O O O

e Service Area Offices
= Track the following information by ensuring effective data collection tools are in place:
o Licensed Critical Incident Reports
Compliance agreements
Waivers
Valid complaints
Probationary licenses
Summary suspensions
Revocations
o Denials
= Implement a peer review process (see Strategy #2).
= Implement a targeted supervisory review process (see Strategy #2).
= Assist in the planning and implementation of Quality Division file reviews.
= Develop Service Area improvement plans in conjunction with quality improvement staff and
Service Area Managers.
= Measure policy and procedure usage and effectiveness through file reviews and data collection.
= Participate in child care facility reviews by working with DEL licensing staff and supervisors.
=  Work with the training coordinator to identify training needs for the Service Area and ensure
that necessary training takes place with staff in each office.
*  Work with the Quality Division policy development team to evaluate the usage and
effectiveness of current policy for the purpose of recommending new policy or changes and
improvement to existing policy and procedure.

O O O O O O
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Strategy #2:
(References: DEL Strategic Plan 2.3; Loss Prevention Review Team recommendations 3, 8, 9, and 17)

DEL will establish a case review system that encompasses the following elements:

o Peer-to-peer case review system: A peer-to-peer system of reviewing cases during each staff
meeting of the local licensing office is being developed. The peer-to-peer case review system
will ensure that in the course of a year, all licensing files within the local office will be
reviewed by a peer. Licensing staff will use a checklist to monitor for compliance and overall
quality of the licensing record while reviewing the file their peer is responsible for. The
checklist will be used to offer additional feedback for licensing staff, and the data from the
checklists will be rolled up for future use at DEL. Data from the peer-to-peer case reviews will
be collected by the appropriate supervisor and forwarded to the Quality Division, where it will
be evaluated and synthesized into quarterly quality improvement reports.

e Targeted supervisory reviews: DEL supervisors will be required to implement targeted case
reviews with licensing staff at regularly scheduled one-on-one supervisory meetings. The
targeted reviews will be documented on specific tracking documents that measure the
frequency, usage, appropriateness and quality of:

o Waivers

o Renewals

o Civil penalties

o Compliance agreements

o Criminal history background checks
Data from the targeted supervisory reviews will be forwarded to the Quality Division, where
the information will be evaluated and synthesized into quarterly quality improvement reports
and disseminated back to the Service Areas.

¢ Quality Division reviews: Quality improvement staff at the DEL State Office will implement
periodic file reviews of a specific percentage of random files from each of the three Service
Areas. The Quality Division will develop criteria from which to review the sample of case files
it receives. Elements of these reviews will include, but will not be limited to:

o Waivers

Renewals

Civil penalties

Compliance agreements

Compliant inspections
o Criminal history background checks

Data from the case reviews will be evaluated and synthesized into quarterly quality

improvement reports and disseminated back to the Service Areas.

O O O O

Strategy #3
(References: DEL Strategic Plan 2.3; Loss Prevention Review Team recommendation 13 and 15)

DEL will provide all licensing staff with training on observation, documentation and interviewing.
The curriculum also will include information for licensing staff on how best to conduct licensing
investigations and how to create and monitor an effective compliance agreement. A contract has been
awarded and work is currently under way to develop the curriculum.
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DEL will plan and provide training for Administrative Law Judges (ALJ) on a regular basis. DEL will
work in consultation with the Office of the Attorney General to develop curriculum and to examine
prior ALJ decisions and DEL licensing actions.

Strategy #4
(References: DEL Strategic Plan 2.3)

DEL has developed an internal policy development process that incorporates data-driven decision
making practices (research), best practices, staff input and training. DEL will be infusing data from the
case review process (see Strategy 2) in future policy development work. The policy development and
implementation system includes:

Policy Briefing: The policy briefing is the document DEL uses to generate the creation or
revision of a policy. The policy briefing informs the department on lessons learned from the
licensing field. In other words, DEL quality improvement staff takes information gleaned from
quality improvement initiatives and formulates a briefing document that demonstrates the need
for new internal policy, or revision to existing policy.
Policy Research and Development: Policy development staff members at DEL have the
responsibility to research and develop new and revised policy and procedures for licensing field
staff. Development of policy must include input from licensing field staff.
Licensing Policy and Review Team: The Licensing Policy and Review Team (L-Part) is a
representative group of licensing staff and supervisors, Assistant Service Area Managers,
Service Area Managers, and Quality Division policy development staff. Once a policy and
procedure has been developed, it comes before the L-Part for critical review and analysis.
Practice implications are discussed and vetted. The L-Part is the forum for DEL field staff to
have direct input into the internal policy and procedure process, ensuring usability for licensors
and providers in the field while ensuring enforcement of and compliance with minimum health
and safety standards.
Practice Calls (training): The practice call is initiated once a policy and procedure has been
finalized and approved. The intention of the practice call is to:
o Train all DEL licensing supervisors about the policy and its implications to practice in
the field; and
o Discuss barriers to implementation, discuss additional and/or alternative methods to

staff training (e.g., flyers), and reinforce the need for supervisors to individually train

staff on the new policy and procedure and its implication to practice in the field.
Practice calls occur monthly, or more frequently if needed. Practice calls include all DEL
licensing supervisors, Assistant Service Area Managers, Service Area Managers, the Licensing
Program Administrator, Quality Division policy development team, and the DEL Deputy
Director.
Policy Verification Queue (training): The policy verification queue is an electronic system
whereby all new or revised policies and procedures are posted. All licensing staff are
automatically alerted when a new or revised policy has been distributed. Staff are required to
read the policy and electronically sign a statement of acknowledgement and understanding.
These data are collected and are available to DEL supervisors and managers.

Strategy #5
(References: DEL Strategic Plan 2.3; Loss Prevention Review Team recommendations 5 and 11)
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DEL has made significant changes to its Licensed Child Care Information System (LCCIS). Quality
improvement staff members at the DEL State Office are responsible for overseeing the coordination of
LCCIS and ensuring that parents continue to receive the information they need to make informed
decisions while selecting child care. Some of the changes on LCCIS include:

e Web site redesign: The DEL Web site has recently been updated to give it a new look and
feel. The page that hosts LCCIS also has been updated. Changes to the LCCIS page include
clarifying the definition and example section of valid licensing complaints about providers and
moving this to a separate pop-up window. This change will add clarity to the site and reduce
confusion for readers of the page.

e Compliance agreements: A compliance agreement is developed when a DEL licensor
determines that a plan is needed to assist a licensed child care provider in meeting minimum
licensing requirements. It is a plan of action that records:

@)
o

o
O

Basic information about the licensed child care and the purpose of the licensing visit.
What minimum licensing requirement or Washington Administrative Code needs to be
met and a plan to make those changes to be in compliance.

A date by when the provider will correct the issue.

The date by when the provider corrected the issue.

By August 1, 2008, DEL will have posted all compliance agreements from July 1, 2006, forward
on the LCCIS page. Compliance agreements that stem from valid complaint findings only will be
posted. Parents will be able to read actual compliance agreements that were developed between the
provider and DEL licensing staff. All future compliance agreements that are the result of a valid
complaint also will be posted on the DEL Web site as they are created.

e Customer service: DEL is committed to improving customer service within the LCCIS
system:

o

Strategy #6

On March 15, 2008, DEL hosted a statewide LCCIS provider forum. More than 130
providers participated in this event. The purpose of the forum was to collect
information from providers on the best use of examples currently on the Web site.
Much of the time at the forum was spent crafting language that was representative of
licensing complaints. This language is now found on the revised Web site. Another
overwhelming theme coming out of the forum was the provider desire to see actual
compliance agreements posted on the Web site.

Currently, parents who access LCCIS and want to speak to a “live” person must leave a
message with a call back number. Within 48 hours, staff from DEL will call the parent
back and answer specific questions about the provider in question. As part of our
quality improvement plan, DEL is committed to staffing the LCCIS line with DEL State
Office staff so that when parents call they will be connected to a “live” person who can
answer their questions. DEL will ensure that this line is covered during normal business
hours (8:00am — 5:00pm Monday through Friday). During off-hours or weekends,
parents may still leave a message and the call will be returned within 48 hours of
message receipt.

(References: DEL Strategic Plan 2.3)
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DEL will create a provider handbook that specifically lays out child care provider rights and
responsibilities. The handbook will include topics such as:

Types of licensed child care programs
Types of licenses

How to become licensed

The background check process
Training

The Quality Rating and Improvement System (QRIS)
The rule making process

The role of the DEL licensor
Technical assistance

Compliance agreements

Supervisory review process
Compliant inspections

Negative licensing actions

Due process rights

Public records requests

Strategy #7
(References: DEL Strategic Plan 2.3; Loss Prevention Review Team recommendation 14)

DEL will adopt a licensing action matrix that explains the approval and review process for all adverse
licensing actions. The following licensing actions will be tracked by quality improvement staff:

e Child care staff disqualifications

e Civil penalties

e Summary suspensions

e Denials

e Revocations
DEL currently uses a revocation recommendation form to document decision-making around
revocations. The revocation recommendation form is a quality improvement case review instrument
focused on the proposed licensing action. It assists DEL to better understand the conditions under
which revocations are recommended, as well as evaluate consistency and accountability around the
state. Information contained in these forms is critical as quality improvement staff gathers and analyzes
data from around the state. DEL will develop and implement similar instruments to the revocation
recommendation form in order to gather data on the other licensing actions described above.

Department of Early Learning - Quality Improvement Plan 6




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


