
AMENDATORY SECTION (Amending WSR 12-23-057, filed 11/19/12, effective 
12/20/12)

WAC 170-297-1710  Program director.  (1) The licensee must serve 
as or employ a program director who is responsible for the overall 
management of the child care program and operation.

(2) The program director must have the understanding, ability, 
physical health, emotional stability and good judgment to meet the 
needs of the children in care.

(3) The program director must:
(a) Be at least twenty-one years of age;
(b) Have two years' experience in management, supervision, or 

leadership;
(c) Attend a department orientation within six months of employ­

ment or assuming the position;
(d) Have a TB test as required under WAC 170-297-1750;
(e) Have a background clearance as required under chapter 170-06 

WAC;
(f) Have current CPR and first-aid certification as required un­

der WAC 170-297-1825;
(g) Complete HIV/AIDS training and annual bloodborne pathogens 

training as required under WAC 170-297-1850;
(h) Have a high school diploma or equivalent;
(i) Have a minimum of forty-five college credits (or thirty col­

lege credits and one hundred fifty training hours) in approved school-
age credits as specified in the Washington state guidelines for deter­
mining related degree and approved credits; and

(j) Have completed ((twenty hours of)) basic STARS training or 
possess an exemption.

(4) A program director must be on the premises as needed.
(5) When the program director is not on-site the program director 

must leave a competent, designated staff person in charge. This staff 
person must meet the qualifications of a site coordinator and may also 
serve as child care staff when that role does not interfere with man­
agement and supervisory responsibilities.

AMENDATORY SECTION (Amending WSR 12-23-057, filed 11/19/12, effective 
12/20/12)

WAC 170-297-1715  Site coordinator.  (1) A child care program may 
employ a site coordinator responsible for being on-site with children, 
program planning, and program implementation. The site coordinator 
must provide regular supervision of staff and volunteers.

(2) The site coordinator must have the understanding, ability, 
physical health, emotional stability and good judgment to meet the 
needs of the children in care.

(3) Site coordinator staff must:
(a) Be twenty-one years of age;
(b) Have two years management experience in a related field;
(c) Attend a department orientation within six months of employ­

ment or assuming the position;
(d) Have a high school diploma or equivalent;
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(e) Have completed thirty college credits in approved school-age 
credits as specified in the Washington state guidelines for determin­
ing related degree and approved credits, or twenty college credits and 
one hundred clock hours of related community training;

(f) Have completed ((twenty hours of)) basic STARS training or 
possess an exemption;

(g) Complete ongoing training hours as required under WAC 
170-297-1800;

(h) Develop an individual training plan;
(i) Have a food worker card, if applicable; and
(j) Attend an agency orientation as required under WAC 

170-297-5800.
(4) A site coordinator must be on the premises for the majority 

of hours that care is provided each day. If temporarily absent from 
the program, the site coordinator must leave a competent, designated 
staff person in charge who meets the qualifications of a site coordi­
nator.

(5) The site coordinator may also serve as child care staff when 
the role does not interfere with management and supervisory responsi­
bilities.

AMENDATORY SECTION (Amending WSR 13-23-075, filed 11/19/13, effective 
12/20/13)

WAC 170-297-1720  Lead teachers.  (1) Lead teachers may be em­
ployed to be in charge of a child or a group of children.

(2) The lead teacher must have the understanding, ability, physi­
cal health, emotional stability and good judgment to meet the needs of 
the children in care.

(3) Lead teachers must:
(a) Be eighteen years of age or older;
(b) Have one year experience in school-age care;
(c) Have a TB test as required under WAC 170-297-1750;
(d) Have a background clearance as required under chapter 170-06 

WAC;
(e) Have current CPR and first-aid certification as required un­

der WAC 170-297-1825;
(f) Complete HIV/AIDS training and annual bloodborne pathogens 

training as required under WAC 170-297-1850;
(g) Have a high school diploma or equivalent;
(h) Complete ((twenty hours of)) basic STARS training within 

three months of assuming the position of lead teacher;
(i) Complete ongoing training hours as required under WAC 

170-297-1800;
(j) Have a food worker card, if applicable; and
(k) Attend an agency orientation as required under WAC 

170-297-5800.
(4) Lead teachers are counted in the staff-to-child ratio.
(5) When the site coordinator is off-site or unavailable, lead 

teachers may assume the duties of site coordinator when they meet the 
site coordinator minimum qualifications, and may also serve as child 
care staff when the role does not interfere with management and super­
visory responsibilities.
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AMENDATORY SECTION (Amending WSR 13-23-075, filed 11/19/13, effective 
12/20/13)

WAC 170-297-1775  Basic ((twenty hour)) STARS training.  (1) Pri­
or to working unsupervised with children the director, site coordina­
tor, and lead teacher must register in MERIT.

(2) The director, site coordinator, and lead teacher must com­
plete the basic ((twenty hours of)) STARS training within three months 
of assuming the position.

(3) If the director, site coordinator, or lead teacher qualifies 
for an exemption to the STARS training requirement, he or she must re­
quest an exemption to the requirement within ten days of assuming the 
position.

AMENDATORY SECTION (Amending WSR 12-23-057, filed 11/19/12, effective 
12/20/12)

WAC 170-297-2075  Staff records.  Records for each staff person 
must include documentation of:

(1) Current first aid, child and adult CPR training certifica­
tion;

(2) Bloodborne pathogens training certification;
(3) HIV/AIDS training certification;
(4) TB test results or documentation as required under WAC 

170-297-1750;
(5) Current state food worker card for staff if required under 

WAC 170-297-7675;
(6) Completed background check form if applicable under WAC 

170-297-1200 and a copy of the department-issued authorization letter;
(7) Copy of a current government issued picture identification;
(8) Emergency contact information;
(9) Completed application form or resume for staff when hired;
(10) Documentation for staff of:
(a) ((Twenty hour)) Basic STARS training;
(b) Ongoing training completed; and
(c) Registration in MERIT;
(11) Record of training provided to staff and volunteers.
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