January 15, 2015
From: Department of Early Learning
To: Licensees
RE: New Incident/Injury Report Form 

Dear Early Childhood Professionals:
DEL developed an improved way to report incidents and injuries in child care programs. Our long-range goal is to give child care providers the ability to enter this information electronically; however, we recently completed a pilot of the paper version of the form. We received some valuable user feedback from providers and revised the form accordingly.
The main reason for changing the form is ease of use. You will simply mark checkboxes to identify the types of incidents, causes of injuries, and affected parts of the child’s body. A short written statement captures the event. That means less guesswork for you in reporting.
[bookmark: _GoBack]The new paper form will be posted on the DEL website beginning January 15, 2015. We encourage you to use it. Please note: this form is to be used for those injuries and incidents that would normally be reported to your licensor, NOT the minor “ouch reports” you give only to parents.
If you have any questions about this new form, please talk to your licensor.
Thank you!
DEL Incident/Injury Report Form Committee

